REGULAR MEETING OF COUNCIL
AGENDA

DATE:
TIME:

December 21, 2020
4:30 p.m.

LOCATION: Enderby City Hall

Please contact Enderby City Hall at 250-838-7230 or info@cityofenderby.com by
3:30 pm on the day of the meeting to obtain access codes to attend the meeting electronically.

The City of Enderby uses Zoom for its electronic facilities and encourages members of the public
unfamiliar with the application to test it in advance; for technical support, please contact Zoom.

If you do not have a computer or mobile phone capable of using Zoom, please let us know and
we can provide you with a number that you can call in from a regular telephone.

When applicable, public hearing materials are available for inspection at
www.cityofenderby.com/hearings/
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THE CORPORATION OF THE CITY OF ENDERBY

Minutes of a Regular Meeting of Council held via video conference on Monday, December 7,
2020 at 4:30 p.m. in Council Chambers

Present: Mayor Greg McCune
Councillor Tundra Baird
Councillor Brad Case
Councillor Roxanne Davyduke
Councillor Raquel Knust
Councillor Shawn Shishido
Councillor Brian Schreiner

Staff: Chief Administrative Officer — Tate Bengtson
Chief Financial Officer — Jennifer Bellamy
Planner and Deputy Corporate Officer — Kurt Inglis
Clerk Secretary — Laurel Grimm

Other: Heather Black, Okanagan Advertiser
Public

APPROVAL OF AGENDA

Moved by Councillor Knust, seconded by Councillor Schreiner
“THAT the December 7, 2020 Council Meeting agenda be approved as circulated.”

CARRIED
ADOPTION OF MINUTES
Council Meeting Minutes of November 16, 2020
Moved by Councillor Shishido, seconded by Councillor Case
“THAT the November 16, 2020 Council Meeting minutes be adopted as circulated.”
CARRIED

PUBLIC HEARING

0008-20-OR-END (Smith) and Official Community Plan Bylaw No. 1549, 2014 Amendment
Bylaw No. 1711, 2020 and Zoning Bylaw No. 1550, 2014 Amendment Bylaw No. 1712, 2020

The regular meeting gave way to a public hearing at 4:32 p.m.
The regular meeting re-convened at 5:27 p.m.

BUSINESS ARISING FROM THE MINUTES AND/OR UNFINISHED BUSINESS

None
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City of Enderby — Regular Meeting December 7, 2020

DEVELOPMENT MATTERS

0008-20-OR-END

Legal: LOT A SECTION 27 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN
KAMLOOPS DIVISION YALE DISTRICT PLAN 27274 EXCEPT PLAN
KAP59772

Address: 107 Timberlane Road, Enderby BC

Applicant: Stephen and Shelley Smith

Moved by Councillor Schreiner, seconded by Councillor Baird
“THAT Council receives and files the attached Staff Report dated November 12, 2020;

AND THAT upon consideration of input at the Public Hearing, Official Community Plan Bylaw
No. 1549, 2014 Amendment Bylaw No. 1711, 2020 which proposes to change the future land
use designation of the property legally described as LOT A SECTION 27 TOWNSHIP 18
RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE DISTRICT PLAN
27274 EXCEPT PLAN KAP59772, and located at 107 Timberlane Road, Enderby BC, from
Country Residential/Agricultural to Residential Low Density be given Third Reading and
Adoption;

AND THAT upon consideration of input at the Public Hearing, Zoning Bylaw No. 1550, 2014
Amendment Bylaw No. 1712, 2020 which proposes to rezone the property legally described as
LOT A SECTION 27 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS
DIVISION YALE DISTRICT PLAN 27274 EXCEPT PLAN KAP59772, and located at 107
Timberlane Road, Enderby BC, from the Country Residential (C.R) zone to the Residential
Single Family (R.1) zone be given Third Reading and Adoption, with Adoption being subject to
the applicant registering a Covenant on the title of the subject property which requires that any
new lots created by subdivision of the subject property be a minimum of 2,000 m2 (0.494 acres)
in area, unless the properties are serviced by both community water and community sanitary
sewer systems;

AND FURTHER THAT should Council give Third Reading and Adoption to Zoning Bylaw No.
1550, 2014 Amendment Bylaw No. 1712, 2020, and the applicant has satisfied the condition
described above, such Adoption shall come into force and effect once the Ministry of
Transportation and Infrastructure has endorsed the Bylaw.”

CARRIED

The Planner and Deputy Corporate Officer spoke to the report. Mayor McCune opened the floor
to Council for questions.

Council discussed the proposal considering comments received from the public hearing. The
proposed zoning is in line with the Official Community Plan and lot sizes would be consistent
with the surrounding area. Technical matters related to servicing would be reviewed at the
subdivision stage.

Councillor Shishido asked Staff if future subdivisions of the proposed parcels would be possible.
Mr. Inglis confirmed that they could but would be subject to the requirements laid out in the
covenant on title, unless community water and sewer were extended.
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City of Enderby — Regular Meeting December 7, 2020

Councillor Knust acknowledged the benefits of having a long discussion on the proposal and
asked whether carriage houses would be permitted. Mr. Inglis informed her that they are not
permitted in the proposed R.1. Zoning as per Council’'s previous policy direction.

0009-20-OR-END

Legal: PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF SECTION 26
TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS
DIVISION YALE DISTRICT EXCEPT PLAN 27069

Address: 806 Cliff Avenue, Enderby BC

Applicant: Brandon Mazur

Owner(s): Bayssie Woinshet, 421457 BC Ltd., 419263 BC Ltd.

Moved by Councillor Schreiner, seconded by Councillor Baird

“THAT Official Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No. 1713, 2020 which
proposes to change the future land use designation of a portion of the property legally described
as PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF SECTION 26 TOWNSHIP 18
RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE DISTRICT EXCEPT
PLAN 27069, and located at 806 Cliff Avenue, Enderby BC, from Country Residential to
Residential Medium Density, be given First Reading;

AND THAT after First Reading of the Official Community Plan Bylaw No. 1549, 2014
Amendment Bylaw No. 1713, 2020 and in accordance with Sections 473 (2.1) and 477 of the
Local Government Act, Bylaw No. 1713 be considered in conjunction with the City’s Housing
Needs Report, Financial Plan, and Regional Solid Waste Management Plan;

AND THAT after considering the Official Community Plan Bylaw No. 1549, 2014 Amendment
Bylaw No. 1713, 2020 in conjunction with the City’s Housing Needs Report, Financial Plan, and
Regional Solid Waste Management Plan, Bylaw No. 1713 be given Second Reading and
forwarded to a Public Hearing;

AND THAT the referral process which requests that various authorities and organizations review
the amendments proposed by the Official Community Plan Bylaw No. 1549, 2014 Amendment
Bylaw No. 1713, 2020, as outlined in this Staff Report, be considered appropriate consultation
for the purposes of Sections 475 and 476 of the Local Government Act;

AND THAT Zoning Bylaw No. 1550, 2014 Amendment Bylaw No. 1714, 2020 which proposes
to:

1. Rezone the property legally described as PARCEL A (DD L23640) OF THE SOUTH
WEST 1/4 OF SECTION 26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN
KAMLOOPS DIVISION YALE DISTRICT EXCEPT PLAN 27069, and located at 806 Cliff
Avenue, Enderby BC, from the Residential Single-Family (R.1-A) zone to the
Residential Multi-Family Medium Intensity (R.3) zone; and

2. Reduce the maximum permitted gross density for adult retirement housing, apartments
or multi-family use on the aforementioned property from sixty (60) units per hectare
(24.28 units per acre) to forty-one (41 units) per hectare (16.59 units per acre),

be given First and Second Reading and forwarded to a Public Hearing;

AND FURTHER THAT a potential adoption of Zoning Bylaw No. 1550, 2014 Amendment Bylaw
No. 1714, 2020 be subject to the applicant consolidating the existing statutory rights-of-way
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City of Enderby — Regular Meeting December 7, 2020

registered on the title of the subject property (Plan A1090 and Plan 39093), and updating the
charge to reflect the change in land use.”

CARRIED

The Planner and Deputy Corporate Officer spoke to the report.

Road Closure and Removal of Dedication Bylaw No. 1707, 2020 (Unnamed and Unconstructed
Road Adjacent to 321 Brickyard Road)

Moved by Councillor Case, seconded by Councillor Knust
“THAT Council adopts Road Closure and Removal of Dedication Bylaw No. 1707, 2020;

AND THAT adoption of Road Closure and Removal of Dedication Bylaw No. 1707, 2020 will
come into force and effect once:

i.  The City has received letters of undertaking from the current owner, and the prospective
future owner for which an offer has been accepted for the property, of the property
legally described as THAT PART OF LOT 3 SHOWN ON PLAN B5731 DISTRICT LOT
226 KAMLOOPS (FORMERLY OSOYOOS) DIVISION YALE DISTRICT PLAN 1593
and located at 305 Brickyard Road, which states that the owner/future owner will
register an 18.0 metre wide statutory right-of-way through the subject property to
encompass works associated with the City’s existing and future infrastructure, as shown
on Schedule ‘C’ of the attached memorandum dated October 14, 2020; and

ii.  The owner of the property legally described as LOT 3 SECTION 35 TOWNSHIP 18
RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE DISTRICT
PLAN 1593 EXCEPT PLAN B5731 and located at 275 Brickyard Road has entered into
an indemnification agreement with the City of Enderby for cost recovery obligations
under the Environmental Management Act, if any.”

CARRIED
The Mayor opened the floor to comments from the public. No comments were received.
BYLAWS
Building Bylaw N0.1582, 2015 Amendment Bylaw No.1713, 2020
Moved by Councillor Knust, seconded by Councillor Schreiner

THAT Council for the City of Enderby gives adopts the City of Enderby Building Bylaw No. 1582,
2015 Amendment Bylaw No. 1713, 2020.”

CARRIED
REPORTS

Mayor and Council Reports
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City of Enderby — Regular Meeting December 7, 2020

Councillor Schreiner
Attended the Regional Growth Strategy meeting at the Regional District. Acknowledged Staff's
input and complimented the work contributed to this project.

Requested that Staff follow-up with Telus regarding the proposed Fiber Optic installation in
Enderby. This was a proposal made back in March and we have not received any other
information from Telus regarding their plans.

Councillor Knust

The Community Health Nurse is still looking for funding to start an Options Clinic in Enderby. They
require $10,000 to cover start-up costs. Operating costs are estimated to be low as most time is
volunteered by local health professionals. It is not yet known what the ongoing costs may be.
Councillor Knust is going to confirm numbers.

Councillor Knust inquired into COVID-19 protocols at City Hall regarding the partial plexi-glass
counter at the front desk and the requirement for wearing masks. The CAO explained the
protocols and the WorksafeBC requirement that workers are not required to wear masks behind
plexiglass provided there is sufficient distance from other workers.

Councillor Davyduke

Provided a Fire Training Center Policy Board meeting update. Vernon is looking to withdraw from
the Fire Training Center. The board is reviewing what this is going to look like for the rest of the
participating communities and want to ensure a smooth transition.

Councillor Baird

Christmas 2020 planning and implementation measures. Enderby “Elfie” has been launched and
is seeing progress. Discussed whether “Drive-by with Santa” is consistent with Ministry of Health
recommendations. After the discussion, it was determined that the event was likely not consistent
with the new public health order and would need to be cancelled. Appreciation was expressed for
the planning effort and creativity that went into trying to make something happen.

Chief Administrative Officer

The Enderby and District Fire Department is currently planning to proceed with the Christmas
Food Drive with additional COVID-19 protocols in place, but there is an ongoing review of the new
public health order, which may impact the ability to proceed.

Councillor Case

The Kingfisher Interpretive Centre now has a “Sponsor a Salmon” program. The sponsorship
makes a wonderful gift for kids of all ages, and adults alike. You can sponsor in someone else's
name and you will receive a personalized Certified Salmon Steward certificate.

Councillor Shishido

Enderby and District Arts Council meeting update. A proposal was made to the Board to explore
acquiring property for EDAC'’s own art gallery. The proposal suggested that it could be funded
through capital grants and other revenue sources.

Enderby and District Chamber of Commerce Annual General Meeting scheduled for December
17, 2020 at 7pm. It may be virtual or in-person, or a mixture.
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City of Enderby — Regular Meeting December 7, 2020

Mayor McCune

Shuswap Health continues to address drug addiction concerns in the area, they would like to see
the Inter-Agency meetings re-established to address ongoing concerns. Councillor Knust replied
that there is a proposed meeting in December under a new coordinator.

Mayor McCune proposed a Council Strategic Planning Session early in the New Year. The CAO
responded that this is consistent with the Strategic Plan.

Councillor Shishido asked if there would be a Strategic Plan scorecard showing progress in 2020.
The CAO replied that a scorecard is scheduled to go before Council at its mid-December meeting.

NEW BUSINESS

Notice of Motion (Councillor Schreiner): Twice but Nice Assistance

Moved by Councillor Schreiner, seconded by Councillor Baird

THAT Council authorizes Staff to draft a partnering agreement between Twice But Nice and the
City of Enderby pursuant to section 21 of the Community Charter, for the continued provision of
support to local residents in need of assistance during the pandemic, with notice of Council’s
intent to provide assistance published in accordance with section 24 of the Community Charter;

AND THAT, subject to considering public representations at the Council meeting following the
end of the notice period, Council authorizes Staff to execute the partnering agreement and
provide assistance valued at $1,500 to Twice But Nice from it's Pandemic Community
Recovery/Response Fund.”

CARRIED

Holiday Office Closure

Moved by Councillor Knust, seconded by Councillor Shishido

THAT Council approves the holiday office closure from 4:30pm on December 24, 2020 to
8:30am on January 4, 2020.”

CARRIED
2021 Council Meeting Schedule
Moved by Councillor Baird, seconded by Councillor Davyduke
THAT Council adopt the 2021 Council Meeting Schedule as presented.”

CARRIED

Correspondence: City of Vernon: Withdrawal from the Inter-Municipal Fire Training Centre
Service

Moved by Councillor Shishido, seconded by Councillor Case

“THAT Council receives and files the correspondence from the City of Vernon Re: Withdrawal
from the Inter-Municipal Fire Training Centre Service.”

CARRIED
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City of Enderby — Regular Meeting December 7, 2020

Correspondence: City of Vernon: Certified True Copy of Intermunicipal Fire Training Service
Withdrawal Bylaw

Moved by Councillor Shishido, seconded by Councillor Davyduke

“THAT Council receives and files the correspondence from the City of Vernon Re: Certified True
Copy of Intermunicipal Fire Training Service Withdrawal Bylaw.”

CARRIED

Correspondence: City of Fort St John: UBCM Convention Schedule

Moved by Councillor Knust, seconded by Councillor Davyduke

“That the City of Enderby send a letter of support for Fort St. John’s recommendation to UBCM
that it hosts the Provincial meetings prior to the resolution portion of the Convention and
consider using technology on an ongoing basis to facilitate this change.”

CARRIED
PUBLIC QUESTION PERIOD
None
ADJOURNMENT
Moved by Councillor Baird, seconded by Councillor Shishido
“That the regular meeting of December 7, 2020 adjourn at 6:21 p.m.”
CARRIED

MAYOR CORPORATE OFFICER
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THE CORPORATION OF THE CITY OF ENDERBY

Report of a Public Hearing held via teleconference on December 7, 2020 at 4:32 p.m. in the
Council Chambers of City Hall.

Present: Mayor Greg McCune
Councillor Tundra Baird
Councillor Brad Case
Councillor Roxanne Davyduke
Councillor Raquel Knust
Councillor Brian Schreiner
Councillor Shawn Shishido

Chief Administrative Officer — Tate Bengtson

Chief Financial Officer — Jennifer Bellamy

Planner and Deputy Corporate Officer — Kurt Inglis
Clerk Secretary — Laurel Grimm

The Press and Public

Mayor McCune read the rules of procedure for the Public Hearing and introduced the following
bylaw:

0008-20-OR-END (Smith)
City of Enderby Official Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No.
1711, 2020 and City of Enderby Zoning Bylaw No. 1550, 2014 Amendment Bylaw No.

1712, 2020

Legal: LOT A SECTION 27 TOWNSHIP 18 RANGE 9 WEST OF
THE 6TH MERIDIAN KAMLOOPS DIVISION YALE
DISTRICT PLAN 27274 EXCEPT PLAN KAP59772

Address: 107 Timberlane Road, Enderby BC

Applicant:  Stephen and Shelley Smith

The Planner and Deputy Corporate Officer provided an overview of the application and
procedure for the electronic public hearing. He advised participants that he would call out each
number or name in order as they appear on the Zoom call list and if they wish to speak they will
be added to the list for comments on the application. The following individuals stated they
wished to make representation respecting the proposed bylaws:

1) Birk Lundman, 132 Timberlane Road

2) Stephen Smith, 107 Timberlane Road

3) Raymond Walkerdine, 122 Timberlane Road
4) John Gall, 133 Timberlane Road
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Report of a Public Hearing
December 7, 2020

Birk Lundman, 132 Timberlane Road

- Mr. Lundman noted some concerns with the proposed application. Does not agree with
creating six new driveway accesses off Timberlane Road. Mr. Lundman stated he would
prefer one road access off of Timberlane, with the driveways off of that new road.

- Mr. Lundman is in favor of the proposed minimum % acre lots as this would stay in tune
with the “country feel” of the neighbourhood. Does not want to see multiple lots and
further smaller parcels subdivided in this area.

- The Planner explained that road access would be looked at during the subdivision stage
and would be considered by the Approving Officer.

- Councillor Shishido asked for Staff clarification regarding the potential to further
subdivide the proposed property in the future. Staff clarified that the potential adoption of
the Zoning Bylaw No. 1550, 2014 Amendment Bylaw No. 1712, 2020 would be subject
to the applicant registering a Covenant on the title of the property which requires that
any new lots created be a minimum of 2,000 m? (0.494 acres) in area, unless the
properties are serviced by both community water and community sanitary sewer
systems.

Raymond Walkerdine, 122 Timberland Road

Mr. Walkerdine expressed that his concerns were along the same line as Mr.
Lundman’s. He noted that rezoning to an R.1. designation without a covenant allows for
6028ft?lots and that septic fields are not permitted on parcels less than %4 acre. Because
of this you would need Provincial Health to approve any of these applications. He stated
it may be in the developer’s interest to pay to extend the sewer line to allow for higher
density development. However, he does not want to see this area lose its rural “feel”.

- Feels that Timberlane Road cannot accommodate six more driveway accesses.

- The Planner noted that the proposed rezoning is in line with the property’s designation
as a future growth area as described in the Official Community Plan.

- Mr. Walkerdine stated that he was okay with the six additional lots but does not want to
see any other development in this area. He does not want to see this covenant removed
and higher density lots developed in the future.

John Gall, 135 Timberlane Road

- Mr. Gall noted that he would have preferred to see definitive plans prior to any decisions
being made. His concerns included the following:

e Driveway accesses.

e He would like to see a definitive number of lots. He does not want to see multiple
houses together in a small area.

e Hill stability. Would like to see the geological and hill stability reports. The
Planner replied to Mr. Gall’'s questions and informed him that a geotechnical
study will be required as a condition of the subdivision.

- Staff further clarified that property owners may tie into the City’s sewer infrastructure if
the main was extended and, if that occurred, the covenant would not be of any effect.
The covenant only limits the minimum parcel size until community services are
extended, at which point, higher density consistent with the R.1 zone may be permitted.

Stephen Smith, 107 Timberlane Road (Applicant)
- Mr. Smith stated that he understands the concerns voiced at this Public Hearing and is
not proposing a high-density development.
- He does not want to disrupt the hilltop or habitat zones or ecology of the area.

2
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Report of a Public Hearing
December 7, 2020

- His proposal includes six lots that would substantially leave the neighbourhood the same

as it is now.
- Mr. Smith clarified that there would be five additional driveways off Timberlane Road as

the hillside is too steep in the middle to cut a new access road.
- He is proposing to install high-end septic tanks.
- Ministry of Transportation may require a traffic study prior to subdivision approval which

will address traffic concerns.

Staff went over the policies and procedures for a rezoning application. The Official Community
Plan designates this property as a future growth area. This phased approach to development is
consistent with Smart Growth Development principles.

No written submission were received.

The Mayor made his closing statement and declared the Public Hearing closed at 5:27 pm.

Pursuant to Section 465 (6) of the Local
Government Act, |, Tate Bengtson, Corporate
Officer, hereby certify this to be a fair and
accurate report of the Public Hearing held on
December 7, 2020.

~

Signature Date

Page 10 of 101



AGENDA

THE CORPORATION OF THE CITY OF ENDERBY

MEMO
To: Tate Bengtson, Chief Administrative Officer
From: Kurt Inglis, Planner and Deputy Corporate Officer
Date: December 15, 2020
Subject: 0009-20-OR-END (Mazur) - Third Reading and Adoption of Official Community Plan

Bylaw No. 1549, 2014 Amendment Bylaw No. 1713, 2020 and Zoning Bylaw No. 1550,
2014 Amendment Bylaw No. 1714, 2020

RECOMMENDATION
THAT Council receives and files the attached Staff Report dated December 2, 2020;

AND THAT upon consideration of input at the Public Hearing, Official Community Plan Bylaw No. 1549,
2014 Amendment Bylaw No. 1713, 2020 which proposes to change the future land use designation of a
portion of the property legally described as PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF SECTION
26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE DISTRICT EXCEPT
PLAN 27069, and located at 806 Cliff Avenue, Enderby BC, from Country Residential to Residential
Medium Density be given Third Reading and Adoption;

AND THAT upon consideration of input at the Public Hearing, Zoning Bylaw No. 1550, 2014 Amendment
Bylaw No. 1714, 2020 which proposes to:

1. Rezone the property legally described as PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF
SECTION 26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE
DISTRICT EXCEPT PLAN 27069, and located at 806 Cliff Avenue, Enderby BC, from the
Residential Single-Family (R.1-A) zone to the Residential Multi-Family Medium Intensity (R.3)
zone; and

2. Reduce the maximum permitted gross density for adult retirement housing, apartments or
multi-family use on the aforementioned property from sixty (60) units per hectare (24.28 units
per acre) to forty-one (41 units) per hectare (16.59 units per acre),

be given Third Reading and Adoption;

AND FURTHER THAT should Council give Third Reading and Adoption to Zoning Bylaw No. 1550, 2014
Amendment Bylaw No. 1714, 2020, such Adoption shall come into force and effect once the Ministry of
Transportation and Infrastructure has endorsed the Bylaw.
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BACKGROUND

A Joint Official Community Plan Amendment and Rezoning Application has been submitted for the
property located at 806 Cliff Avenue, Enderby BC. The applicant is proposing to change the Official
Community Plan (OCP) designation for a portion of the subject property from Country Residential to
Residential Medium Density and to rezone the property from the Residential Single-Family (R.1-A) zone
to the Residential Multi-Family Medium Intensity (R.3) zone. The intent of the applicant is to proceed
with a strata subdivision consisting of single-family units and potentially multi-family units, both of
which may contain secondary suites.

A proposed site plan has not been provided by the applicant at this time but would be required as part
of a subdivision application process, should this application be approved by Council. It should be noted
that if the application were to be approved, the applicant would not be tied to their proposal of a strata
development. Although the applicant may intend to develop the property in accordance with this
proposal, it is important to note that if the application is approved then the property could develop in
any manner that is consistent with the Zoning Bylaw and any charges registered against the title of the
property (covenants, statutory building scheme, etc.).

At the Regular Meeting of December 7, 2020, Council gave First and Second Readings to Official
Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No. 1713, 2020 and Zoning Bylaw No. 1550,
2014 Amendment Bylaw No. 1714, 2020 and forwarded them to a Public Hearing; the Public Hearing
provides an opportunity for all persons who believe that their interest in property is affected by the
bylaws to make public representation. Following the conclusion of the Public Hearing, Council will
consider the Bylaws for Third Reading and Adoption.

Respectfully Submitted,

Kurt Inglis
Planner and Deputy Corporate Officer
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CITY OF ENDERBY

OFFICIAL COMMUNITY PLAN AMENDMENT AND REZONING APPLICATION

File No: 0009-20-OR-END

December 2, 2020
APPLICANT: Brandon Mazur
OWNER(S): Bayssie Woinshet, 421457 BC Ltd., 419263 BC Ltd.

LEGAL DESCRIPTION:

PID #:

LOCATION:

PROPERTY SIZE:

PRESENT ZONING:

PROPOSED ZONING:

PRESENT O.C.P
DESIGNATION:

PROPOSED O.C.P
DESIGNATION:

PROPOSAL:

RECOMMENDATION:

PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF SECTION 26 TOWNSHIP 18
RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE DISTRICT EXCEPT
PLAN 27069

013-806-190

806 Cliff Avenue, Enderby BC

4.53 acres (1.83 hectares/18,322 square meters)
Residential Single Family (R.1-A)

Residential Multi-Family Medium Intensity (R.3)

Country Residential/Residential Medium Density

Residential Medium Density

Strata subdivision

THAT Official Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No. 1713, 2020 which proposes to
change the future land use designation of a portion of the property legally described as PARCEL A (DD
L23640) OF THE SOUTH WEST 1/4 OF SECTION 26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN
KAMLOOPS DIVISION YALE DISTRICT EXCEPT PLAN 27069, and located at 806 Cliff Avenue, Enderby BC,
from Country Residential to Residential Medium Density, be given First Reading;

AND THAT after First Reading of the Official Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No.
1713, 2020 and in accordance with Sections 473 (2.1) and 477 of the Local Government Act, Bylaw No. 1713

Page 13 of 101



be considered in conjunction with the City’s Housing Needs Report, Financial Plan, and Regional Solid
Waste Management Plan;

AND THAT after considering the Official Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No.
1713, 2020 in conjunction with the City’s Housing Needs Report, Financial Plan, and Regional Solid Waste
Management Plan, Bylaw No. 1713 be given Second Reading and forwarded to a Public Hearing;

AND THAT the referral process which requests that various authorities and organizations review the
amendments proposed by the Official Community Plan Bylaw No. 1549, 2014 Amendment Bylaw No. 1713,
2020, as outlined in this Staff Report, be considered appropriate consultation for the purposes of Sections
475 and 476 of the Local Government Act;

AND THAT Zoning Bylaw No. 1550, 2014 Amendment Bylaw No. 1714, 2020 which proposes to:

1. Rezone the property legally described as PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF
SECTION 26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE
DISTRICT EXCEPT PLAN 27069, and located at 806 Cliff Avenue, Enderby BC, from the Residential
Single-Family (R.1-A) zone to the Residential Multi-Family Medium Intensity (R.3) zone; and

2. Reduce the maximum permitted gross density for adult retirement housing, apartments or multi-
family use on the aforementioned property from sixty (60) units per hectare (24.28 units per acre)
to forty-one (41 units) per hectare (16.59 units per acre),

be given First and Second Reading and forwarded to a Public Hearing;

AND FURTHER THAT a potential adoption of Zoning Bylaw No. 1550, 2014 Amendment Bylaw No. 1714,
2020 be subject to the applicant consolidating the existing statutory rights-of-way registered on the title of
the subject property (Plan A1090 and Plan 39093), and updating the charge to reflect the change in land

use.

BACKGROUND:

This report relates to a Joint Official Community Plan Amendment and Rezoning Application for the
property located at 806 Cliff Avenue, Enderby BC. The applicant is proposing to change the Official
Community Plan (OCP) designation for a portion of the subject property from Country Residential to
Residential Medium Density and to rezone the property from the Residential Single-Family (R.1-A) zone to
the Residential Multi-Family Medium Intensity (R.3) zone. The intent of the applicant is to proceed with a
strata subdivision consisting of single-family units and potentially multi-family units, both of which may

contain secondary suites.

Site Context

The 4.53 acre (1.83 hectare) subject property is undeveloped and located on the southwest corner of the
intersection of Cliff Avenue and High Street, which are both designated as local roads in the OCP. The
property is located on a hillside with slopes that run predominantly west to east and become more
pronounced towards the southern and western property boundaries. The subject property has a road
frontage of 9.54 m (31.31 feet) off of Cliff Avenue.
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Community water, sanitary sewer and storm sewer system services are available adjacent to the property

on Cliff Avenue.

The City’s water supply mains to its reservoirs bisect the property and are secured through two abutting
statutory rights-of-way. A private easement is registered on the title of the subject property which
provides access rights to the adjacent property to the north.

The Zoning and OCP designations of the subject property and surrounding properties are as follows:

Subject property - Zoned Residential Single Family (R.1-A) and designated in the Official
Community Plan (OCP) as Country Residential/Residential Medium Density

East property — Zoned Residential Multi-Family Medium Intensity (R.3) and designated in the OCP
as Residential Low Density

East properties — Zoned Residential Single Family (R.1-A) and designated in the OCP as Residential
Low Density

Northeast properties - Zoned Residential Single Family (R.1-A) and designated in the OCP as
Residential Low Density

Northeast property — Zoned Residential Two Family (R.2) and designated in the OCP as Residential

Low Density

North property — Zoned Assembly, Civic and Public Service (S.1) and designated in the OCP as
Institutional

North property — Zoned Residential Single Family (R.1-A) and designated in the OCP as Residential
Medium Density/Country Residential

West property — Zoned Residential Single Family (R.1-A) and Country Residential (C.R) and
designated in the OCP as Country Residential

South property — Zoned Residential Single Family (R.1-A) and designated in the OCP as Country
Residential/Knoll Comprehensive Development Area

The following figure shows the zoning designations of the subject and surrounding properties:

Page 15 of 101



3 {

e
RIA 1002

813 (809 — |
1000
= | i
808 (812 906 |
o .
Rz 809 | 803 'j 900 ;
R3 4
806
SUBJECT PROPERTY .
R1A e ——— e
706
}.- 704
| 702 B

804
728

802

Yellow — Residential Single Family (R.1-A)

Crosshatch — Residential Two Family (R.2)

Orange — Residential Multi-Family Medium Intensity (R.3)
Dotted — Country Residential (C.R)

Blue — Assembly, Civic and Public Service (S.1)

Page 16 of 101



The following figure shows the OCP future land use designations of the subject and surrounding properties
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Figure 2. OCP Future Land Use Designations

Yellow — Residential Low Density

Orange — Residential Medium Density

Dotted — Country Residential

Cross Hatch — Country Residential/Knoll Comprehensive Development Area

Blue — Institutional
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The following orthophoto of the subject and surrounding properties was taken in 2011:

SUBJECT 8~ .
PROPERTY ; Sicamolg
g % Street

™.
T P

Figure 3: Orthophoto
**NOTE: The property lines shown above are not an accurate representation of their true locations and are intended for display purposes only.

The Proposal

The applicant is proposing to change the OCP designation for that portion of the subject property that is
entirely Country Residential to Residential Medium Density (making it consistent with the rest of the parcel)
and to rezone the property from the Residential Single-Family (R.1-A) zone to the Residential Multi-Family
Medium Intensity (R.3) zone. The intent of the applicant is to proceed with a strata subdivision consisting
of single-family units and potentially multi-family units, both of which may contain secondary suites.

A proposed site plan has not been provided by the applicant at this time but would be required as part of a
subdivision application process, should this application be approved by Council. It should be noted that i
the application were to be approved, the applicant would not be tied to their proposal of a strata
development. Although the applicant may intend to develop the property in accordance with this proposal,
it is important to note that if the application is approved then the property could develop in any manner
that is consistent with the Zoning Bylaw and any charges registered against the title of the property
(covenants, statutory building scheme, etc.).
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It should be noted that the subject property’s minimal road frontage of 9.54 m (31.31 feet) prevents the
property from developing under a conventional subdivision (fee simple lots) as there is insufficient frontage
to accommodate the required right-of-way for a local road, as specified in the City of Enderby Subdivision
Servicing and Development Bylaw No. 1278, 2000. However, under a strata subdivision all internal roads
are private and do not have to meet the specifications of the City’s Subdivision Servicing and Development
Bylaw, but instead would have to satisfy the Strata Property Act and associated Regulations, which could
include having to demonstrate that the proposed access routes of the strata development meet good
engineering standards.

ZONING BYLAW:

The subject property is zoned Residential Single Family (R.1-A) and uses permitted within this zone include:

e Accessory residential;

e Restricted agriculture;

e Single family dwellings;

e Secondary suites;

e Bed and breakfasts; and

e Civic and public service use.

Uses permitted within the proposed Residential Multi-Family Medium Intensity (R.3) zone include:

e Apartment and multi-family residential;
e Adult retirement housing;

e  Four family dwellings;

e Three family dwellings;

e  Two family dwellings;

e Single family dwellings

e Row housing;

e Accessory residential;

e Boarding, lodging or rooming houses;

e Convalescent, nursing and personal care homes;
e Restricted agricultural use;

e Secondary suites;

e Bed and breakfasts; and

e Civic and public service use.

Section 604.11.b of the Zoning Bylaw states that the maximum permitted gross density for adult retirement
housing, apartments or multi-family use within the R.3 zone shall not exceed sixty (60) units per hectare
(24.28 units per acre); given the property’s area of 4.53 acres, the maximum number of dwelling units
permitted on the property would be 109.
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Although the maximum permitted gross density limit for the R.3 zone theoretically allows for up to 109
dwelling units, Staff do not anticipate that it would feasible for the subject property to develop to this
density, even if a more intensive residential use was pursued (i.e. apartments), for the following reasons:

e The property has significant grades that would limit the area of the lot that can be used for
intensive residential use;

e Forapartment and multi-family uses, the Zoning Bylaw requires the provision of useable open
space, maneuvering aisles, off-street parking areas, significant setbacks, etc., which limit the area
of the lot that can be used for intensive residential use; and

e The Zoning Bylaw limits apartment uses to 3 stories in height which, when coupled with the items
listed above, acts as a limiting factor on density.

OFFICIAL COMMUNITY PLAN:

Policies contained within the Official Community Plan which apply to this development include:

e Policy 3.3.c - Council recognizes that development of land has social impacts and will act
through the approval process to minimize negative and maximize positive impacts.

e  Policy 3.3.h - Council will utilize the development approval process, including Phased
Development Agreements, to secure an adequate supply of quality affordable, attainable and
special needs housing which meets the needs of all residents of the community, regardless of
age, mobility, background or socio-economic status.

e Policy 4.4.c - Council will encourage and support a spectrum of housing choices throughout the

community, including secondary suites, in order to meet the diverse housing needs of
residents.

e Policy 5.3.f - Council will develop strategies and tools to encourage and facilitate infill and
redevelopment within existing developed areas of the community.

e Policy 8.3.h - Council will support infill and redevelopment within the community.
e Policy 8.3.i - Council will employ Smart Growth principles in future development.

e Policy 9.3.f - Council will develop a robust strategy to support infill, redevelopment, and
brownfield reclamation that utilizes existing infrastructure, revitalizes the community, and
enhances the use of underutilized lands.

e Policy 20.3.f - Council will encourage infill, redevelopment and brownfield strategies that focus
growth towards areas with existing infrastructure.

e Policy 20.3.g - Council will support innovative options that will assist in maintaining appropriate
levels of infrastructure and service delivery in a fiscally responsible manner.
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Schedule ‘C’ - Parks and Transportation Map of the OCP depicts a multi-use pathway being aligned through
the subject property in order to provide connectivity to Johnston Park and the City’s future growth area of
the Knoll. Pursuant to Section 510 of the Local Government Act, an owner of land being subdivided must
provide to the municipality park land in the amount of up to 5% of the land being subdivided, or cash-in-
lieu of an equivalent value; it is anticipated that this trail would be secured through park land dedication at
the subdivision stage.

HOUSING NEEDS REPORT

As per Section 473 (2.1) of the Local Government Act, when a local government is amending its OCP in
relation to statements or map designations relating to the location, amount, type and density of residential
development required to meet anticipated housing needs, the local government must consider its most
recently received Housing Needs Report. The City of Enderby received its first Housing Needs Report at the
Regular Council Meeting of November 2, 2020, which can be accessed through the following link:

https://www.cityofenderby.com/enderby-housing-needs-assessment-report/

In the Planning Analysis section of this report is an overview of how the proposal relates to the outcomes of
the Housing Needs Assessment Report.

REFERRAL COMMENTS:
The application was referred to the following individuals/agencies:

e City of Enderby Public Works Manager;

e City of Enderby Chief Financial Officer;

e Building Inspector;

e Fire Chief;

® Regional District of North Okanagan Manager of Regional Engineering Services;
e Ministry of Transportation and Infrastructure.

The following comments were received in response to the application

City of Enderby Public Works Manager

“In terms of land use planning, the applicant’s proposal appears consistent with future growth
projections for the area. This is also an important area in terms of infrastructure and future trail
connectivity.

The City’s water supply mains to its reservoirs run through this parcel and are secured through a
pair of statutory rights-of-way. These statutory rights-of-way will need to be updated to reflect the
change in land use and should be consolidated at the same time. Rezoning should be conditional

upon this occurring.
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The subject parcel is identified in the Official Community Plan as part of a future trail alignment to
Johnston Park and the Knoll, which would be dedicated at subdivision; given the grades, some
preliminary design work will be required to identify a suitable alignment. As the access off Cliff
Avenue and High Street is narrow, caution will need to be taken at the design stage to achieve
pedestrian connectivity without inviting a conflict with vehicles. The neighbourhood design will
need to consider how to integrate this public amenity into (and through) what is currently proposed
as a strata so as to minimize conflicts with the future residential uses. As mentioned above, the
narrow access will need to be designed in such a way that it follows good engineering practices.

At the subdivision stage, there will be a need for a geotechnical study and engineering analysis to
confirm the adequacy of water supply and sanitary and storm sewer capacity. The latter will
require the development to maintain pre-development flows.”

City of Enderby Chief Financial Officer

"The proposed rezoning would not have any material impacts to the financial plan.”

RDNO Manager of Regional Engineering Services

“No conditions need be applied with respect to solid waste management planning or SWMP [Solid
Waste Management Plan] implementation.”

PLANNING ANALYSIS:

The City of Enderby Planner raises no objections to the applicant's request to change the OCP future land
use designation of the property from Country Residential to Residential Medium Density and to rezone the
subject property from the Residential Single Family (R.1-A) zone to the Residential Multi-Family Medium
Intensity (R.3) zone, and upon consideration of input received at a Public Hearing, recommends that

Council approve the subject application for the following reasons:

The proposal would facilitate infill development, which is a key element of Smart Growth
development and is supported in the OCP, and provides the following community benefits:
o More efficient use of land by increasing the ratio of improvement-to-land values;
o Reducing pressures related to greenfield development and boundary expansion which
supports urban containment and rural protection;
o Focusing future growth within developed areas of the community in order to maximize the
value derived from existing infrastructure; and
o Adding residential capacity without encroaching upon rural protection zones.
The proposed development of the property to a more intensive residential land use would foster
additional housing in the community, while potentially broadening the spectrum of housing
choices, both of which are key elements of Smart Growth;
The City of Enderby Housing Needs Report states, “The limited growth in the housing sector over
the past decade may be attributed to a relatively low supply of vacant lots in the community upon
which single family dwellings could be developed.”; it should be noted that the proposed strata
development could introduce numerous new lots to the community, which would help to facilitate
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additional growth in the housing sector, particularly in the form of attainable housing as strata
units are generally priced lower than traditional fee simple lots; alternatively, the other permitted
uses within the R.3 zone could involve the provision of rental units, which the Housing Needs
Report identifies as a critical need;

® Given the property's large lot area, it is a prime candidate for development to a more intensive
residential use;

e The subject property is adjacent to a large parcel to the east which is zoned Residential Multi-
Family Medium Intensity (R.3), as well as a large parcel to the north which is designated in the OCP
as Residential Medium Intensity (zoned Residential Single Family (R.1-A)); given this, the proposed
development of the subject property to a higher intensity residential land use is consistent with
current and future land uses within the immediate vicinity;

® Given the subject property’s minimal road frontage of 9.54 m (31.31 feet), the property cannot
develop under a traditional fee simple subdivision (i.e. single-family dwellings on fee simple lots) as
there is insufficient lot frontage to accommodate the required right-of-way for a local road through
the subject property; given this, the only meaningful residential development that could occur on
the subject property (aside from the construction of one single-family dwelling) is some form of
strata or multi-family development;

® The adjacent road network is sufficient to meet the traffic demands associated with a higher
intensity residential use on the subject property, based on the following:

o Cliff Avenue was re-constructed in 2013 and is of a sufficient standard to accommodate
the demands of the development;

o Given that there is approximately 81 m (266 feet) of distance between the subject
property and the Cliff Avenue/Sicamous Street intersection, and this intersection is a 4-
way stop, there are sufficient opportunities for traffic from the proposed development to
gain access on to Sicamous Street without there being a potential for significant ‘stacking’
of vehicles up Cliff Avenue;

o Given the property’s location at the intersection of High Street and Cliff Avenue, there are
adequate sight lines for vehicles from the property to safely gain access on to Cliff Avenue;

O Sicamous Street is a minor-collector road and is able to safety accommodate traffic from
the development to two lighted intersections on Highway 97A, which are in relatively close
proximity to the subject property.

Although it is not anticipated that the subject property would be able to meet the maximum permitted
gross densities allowable under the R.3 zone (60 units/hectare, 109 units total), for the reasons described
on page 7 of this report, it is important to consider what maximum densities would be reasonable for the
site. Given the subject property’s location along a local road and on an interface with a single-family
neighbourhood, Staff feel that the less intensive maximum permitted gross densities of the Residential
Multi-Family Low Intensity (R.3-A) zone are more appropriate for the property. Given this, Staff are
recommending that the application be supported subject to the Zoning Bylaw being amended to impose a
reduced maximum permitted gross density of 41 units/hectare (16 units/acre) for any adult retirement
housing, apartments or multi-family use on the property; this density limit would allow for a total of 72
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units on the property (33.9% reduction), which the applicant has confirmed would be consistent with their
development plans for the site.

Staff are recommending that support of the application be made subject to the updating and consolidation
of the existing statutory rights-of-way registered on the title of the subject property (Plan A1090 and Plan
39093), consistent with the recommendation of the City’s Public Works Manager.

SUMMARY

This report relates to a Joint Official Community Plan Amendment and Rezoning application for the
property located at 806 Cliff Avenue, Enderby BC. The applicant is proposing to change the OCP
designation for a portion of the subject property from Country Residential to Residential Medium Density
and to rezone the property from the Residential Single-Family (R.1-A) zone to the Residential Multi-Family
Medium Intensity (R.3) zone. The intent of the applicant is to proceed with a strata subdivision consisting
of single-family units and potentially multi-family units, both of which may contain secondary suites.

The City of Enderby Planner is supportive of the application, subject to the conditions described above.

Prepared By: Reviewed By:
v el
Kurt Inglis, MCIP, RPP Tate Bengtson
Planner and Deputy Corporate Officer Chief Administrative Officer
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THE CORPORATION OF THE CITY OF ENDERBY

OCP/REZONING APPLICATION
SUBJECT PROPERTY MAP

0009-20-OR-END (Mazur)

File:
Applicant: Brandon Mazur
Owner: Bayssie Woinshet, 421457 BC Ltd., 419263 BC Ltd.
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THE CORPORATION OF THE CITY OF ENDERBY

BYLAW NO. 1713

A BYLAW TO AMEND THE CITY OF ENDERBY OFFICIAL COMMUNITY PLAN BYLAW NO.
1549, 2014 AND AMENDMENTS THERETO

WHEREAS Council of the City of Enderby has determined to make an amendment to "City of
Enderby Official Community Plan Bylaw No. 1549, 2014”;

NOW THEREFORE Council of the City of Enderby, in open meeting assembled, enacts as
follows:

1. This bylaw may be cited as the “City of Enderby Official Community Plan Bylaw No. 1549,
2014 Amendment Bylaw No. 1713, 2020”.

2. The future land use designation of a portion of the property legally described as PARCEL
A (DD L23640) OF THE SOUTH WEST 1/4 OF SECTION 26 TOWNSHIP 18 RANGE 9
WEST OF THE 6TH MERIDIAN KAMLOOPS DIVISION YALE DISTRICT EXCEPT PLAN
27069, and located at 806 Cliff Avenue, Enderby BC, is hereby changed from Country
Residential to Residential Medium Density.

READ a FIRST time this day of , 2020.

READ a SECOND time this day of , 2020.

Advertised on the day of , 2020 and the day of , 2020, and a Public Hearing held pursuant

to the provisions of Section 464 of the Local Government Act on the day of , 2020.

READ a THIRD time this day of , 2020.

ADOPTED this day of , 2020.

MAYOR CORPORATE OFFICER
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THE CORPORATION OF THE CITY OF ENDERBY

BYLAW NO. 1714

A BYLAW TO AMEND THE CITY OF ENDERBY ZONING BYLAW NO. 1550, 2014 AND
AMENDMENTS THERETO

WHEREAS pursuant to Section 479 of the Local Government Act, Council of the City of Enderby
may, by bylaw, divide the whole or part of the City of Enderby into zones, name each zone,
establish boundaries for the zones and regulate uses within those zones:

AND WHEREAS Council has created zones, named each zone, established boundaries for those
zones and regulated uses within those zones by Bylaw No. 1550, cited as “The Corporation of
the City of Enderby Zoning Bylaw No. 1550, 2014”;

WHEREAS Council of the City of Enderby has determined to make an amendment to "City of
Enderby Zoning Bylaw No. 1550, 2014”;

NOW THEREFORE Council of the City of Enderby, in open meeting assembled, enacts as
follows:

1. This bylaw may be cited as the “City of Enderby Zoning Bylaw No. 1550, 2014 Amendment
Bylaw No. 1714, 2020".

2. The zoning designation of the property legally described as PARCEL A (DD L23640) OF
THE SOUTH WEST 1/4 OF SECTION 26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH
MERIDIAN KAMLOOPS DIVISION YALE DISTRICT EXCEPT PLAN 27069, and located
at 806 Cliff Avenue, Enderby BC, is hereby changed from the from the Residential Single
Family (R.1-A) zone to the Residential Multi-Family Medium Intensity (R.3) zone.

3. Division Six - Residential Zones (R.3) of Schedule "A" of Zoning Bylaw No. 1550, 2014 is
hereby amended by adding Section 604.11.j as follows:

j- - Notwithstanding the maximum permitted gross densities outlined in Section
604.11.b of this Bylaw, the maximum permitted gross density for adult retirement
housing, apartments or multi-family uses occurring on the property legally
described as PARCEL A (DD L23640) OF THE SOUTH WEST 1/4 OF SECTION
26 TOWNSHIP 18 RANGE 9 WEST OF THE 6TH MERIDIAN KAMLOOPS
DIVISION YALE DISTRICT EXCEPT PLAN 27069, and located at 806 Cliff
Avenue, Enderby BC, shall not exceed forty-one (41 units) per hectare (16.59
units per acre).

READ a FIRST time this day of |, 2020.
READ a SECOND time this day of |, 2020.

Advertised on the day of , 2020 and the day of , 2020, and a Public Hearing held pursuant

to the provisions of Section 464 of the Local Government Act on the day of , 2020.
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READ a THIRD time this day of |, 2020.

APPROVED pursuant to Section 52(3)(a) of the Transportation Act this day of | 2020.

District Development Technician
Ministry of Transportation and Infrastructure

ADOPTED this day of , 2020.

MAYOR CORPORATE OFFICER
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THE CORPORATION OF THE CITY OF ENDERBY

MEMO
To: Tate Bengtson, Chief Administrative Officer
From: Kurt Inglis, Planner and Deputy Corporate Officer
Date: December 16, 2020
Subject: Three Readings — Business License and Regulation Bylaw No. 1558, 2014 Amendment

Bylaw No. 1705, 2020 and Fees and Charges Bylaw No. 1479, 2010 Amendment Bylaw
No. 1715, 2020

RECOMMENDATION

THAT Council gives Three Readings to Business License and Regulation Bylaw No. 1558, 2014
Amendment Bylaw No. 1705, 2020;

AND THAT Council gives notice of its intention to adopt Business License and Regulation Bylaw No. 1558,
2014 Amendment Bylaw No. 1705, 2020 by posting notice at the public notice board at City Hall and
provides an opportunity for persons who consider themselves affected by the proposed bylaw to make
representations to Council at its Regular Meeting of January 18, 2021;

AND FURTHER THAT Council gives Three Readings to Fees and Charges Bylaw No. 1479, 2010
Amendment Bylaw No. 1715, 2020.

BACKGROUND

In 2017, Council adopted amendment bylaws to the Business License and Regulation Bylaw No. 1558,
2014 and Fees and Charges Bylaw No. 1479, 2010, which together formed a business licensing regime
for the retail of Cannabis; under this framework, Cannabis-Related Businesses are subject to a range of
business license regulations related to security, police information checks, signage, and surveillance, and
are required to obtain an annual business license at a fee of $5,000/year. When these amendment
bylaws were adopted, the retail of cannabis had not been legalized and the bylaws were intended to
regulate the speculative development of the cannabis retail sector which was occurring in anticipation
of legalization; at that time, it was unknown what the provincial regulatory framework would involve
and the degree to which the Province was willing or able to enforce impacts and nuisances associated
with the retail of cannabis. When these business license regulations were brought forward for
consideration, it was noted that the regulations could be modified over time as the regulatory landscape
for the retail of Cannabis at the provincial and federal levels was rolled out.

To date, the City has issued one business license for a Cannabis-Related Business.

Staff are advancing Business License and Regulation Bylaw No. 1558, 2014 Amendment Bylaw No. 1705,
2020 and Fees and Charges Bylaw No. 1479, 2010 Amendment Bylaw No, 1715, 2020 which together
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propose the following modifications to the City’s business licensing framework for Cannabis-Related

Businesses:

1. Reduce the initial business license application fee for Cannabis-Related Businesses from $5,000
to $3,000;

2. Introduce an annual business license renewal fee of $1,500 per year for Cannabis-Related
Businesses; and

3. Remove the provision within the Business License and Regulation Bylaw which restricts
Cannabis-Related Businesses from blocking the windows of the premises with opaque material,

artwork, posters, shelving or any other material.

The rationale for a reduced business license application fee for Cannabis-Related Businesses is as

follows:

e |t has been over two years since the Province rolled out its regulatory framework for Cannabis
retail. Based on Staff’s review of the regulations and their interactions with Provincial
inspectors and enforcement officers:

o The Province’s regulatory framework for Cannabis retail appears sufficient to mitigate
potential nuisances and impacts associated with this type of business; and

o The Province appears to have adequately resourced inspections and enforcement of
Cannabis retail at the provincial level, which will reduce the potential for significant
amounts of Staff time to be invested at the local level to mitigate nuisances and impacts
through its business licensing regulations.

e Given that an applicant is required to meet a range of provincial requirements related to
security, police information checks, surveillance, and signage in order to received their Non-
Medical Cannabis Retail Store License from the Province, a large portion of the City’s business
licensing requirements will have already been satisfied by the applicant by the time the
premises is ready for a business license inspection, thus reducing the amount of Staff time
associated with the local inspection process.

The rationale for introducing an annual business license renewal fee of $1,500 for Cannabis-Related
Businesses (versus charging a full business license application fee annually) relates to the fact that the
lions-share of Staff time associated with inspecting Cannabis-Related Businesses occurs at initial
business start up. However, once the initial inspection process is completed and a business license has
been issued, the annual inspection process shifts to ensuring that the business is maintaining the
infrastructure that they have put in place (i.e. signage, surveillance, security, etc.); as these
‘maintenance’ inspections are generally more streamlined, a reduced renewal fee is appropriate.

The proposed business license application fee of $3,000 and annual renewal fee of $1,500 is based on an
analysis of business license fees for Cannabis retail imposed by other communities in the area, which

include:
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Community Business License Fee for Cannabis Retail
Kelowna $9,465 initial application, $8,000 annual renewal
Kamloops $5,000/year

Vernon $5,000 initial application, $2,000 annual renewal
Nelson $2,500/year

Lumby $1,500/year

Salmon Arm $1,000/year

Lake Country $500/year

Chase $500/year

Revelstoke $200/year

It should be noted that several other communities in the area do not have specific business license fees
for Cannabis retail, with Cannabis retail being subject to the standard business licensing fees. However,
the standard business licensing fees in these communities are higher than in Enderby, and are collected
on an annual basis whereas Enderby offers perpetual business licensing for businesses.

Lastly, Staff are proposing that Business License and Regulation Bylaw No. 1558, 2014 be updated to
remove Section 5.i.vii.d, which states that a Cannabis-Related Businesses must not block the windows of
the premises with opaque material, artwork, posters, shelving or any other material; this regulation is in
conflict with a change to provincial regulations which now requires that cannabis, cannabis accessories,
and packaging and labelling of cannabis and cannabis accessories must not be visible from outside the
cannabis retail store. Given that adherence to the City’s local regulation would impact the applicant’s
ability to meet the provincial requirement, Staff are recommending that this provision be removed from
the Business License and Regulation Bylaw No. 1558, 2014.

As previously mentioned, when the City’s business license regulations for Cannabis retail were
introduced, it was noted that the regulations could be modified over time as the regulatory landscape
for the retail of Cannabis at the provincial and federal levels was rolled out. Given that there is a now a
clear understanding of the Province’s regulatory framework and licensing process for Cannabis retail, as
well as an understanding of how this provincial regulatory framework and licensing process interacts
with the City’s local business licensing regime, Staff are proposing updates to the business licensing
framework to make it reflective and adaptive to current landscape of Cannabis retail in the province.

Respectfully Submitted,
74

Z

Kurt Inglis
Planner and Deputy Corporate Officer
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THE CORPORATION OF THE CITY OF ENDERBY

BYLAW NO. 1705

A BYLAW TO AMEND THE CITY OF ENDERBY BUSINESS LICENSE AND REGULATION
BYLAW NO. 1558, 2014

WHEREAS Council of the City of Enderby has adopted “The City of Enderby Business License
and Regulation Bylaw No. 1558, 2014”;

NOW THEREFORE Council of the City of Enderby, in open meeting assembled, enacts as
follows:

1. This bylaw may be cited as the “City of Enderby Business License and Regulation Bylaw
No. 1558, 2014 Amendment Bylaw No. 1705, 2020”.

2. Section 5 - Business Regulations of “City of Enderby Business License and Regulation

Bylaw No. 1558, 2014” is hereby amended by removing Section 5.i.vii.d and renumbering
the remainder of the section accordingly.

READ a FIRST time this day of |, 2020.
READ a SECOND time this day of , 2020.
READ a THIRD time this day of |, 2020.

ADOPTED this day of , 2020.

MAYOR CORPORATE OFFICER
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THE CORPORATION OF THE CITY OF ENDERBY

BYLAW NO. 1715

A BYLAW TO AMEND FEES AND CHARGES BYLAW NO. 1479, 2010

WHEREAS Council of the City of Enderby has adopted “The City of Enderby Fees and Charges
Bylaw No. 1479, 20107;

NOW THEREFORE Council of the City of Enderby, in open meeting assembled, enacts as
follows:

1. This bylaw may be cited as the “The City of Enderby Fees and Charges Bylaw No. 1479,
2010 Amendment Bylaw No. 1715, 2020”.
2, Schedule "1" of the "City of Enderby Fees and Charges Bylaw No. 1479, 2010" is hereby
amended by amending Section 3 (p) as follows:
(p) Business License Application Fee for
Cannabis-Related Business $3,000

3. Schedule "1" of the "City of Enderby Fees and Charges Bylaw No. 1479, 2010" is hereby
amended by adding Section 3 (q) as follows:

(q) Annual Business License Renewal for
Cannabis-Related Business $1,500

READ a FIRST time this day of |, 2020.
READ a SECOND time this day of |, 2020.
READ a THIRD time this day of |, 2020.

ADOPTED this day of , 2020.

MAYOR CORPORATE OFFICER

Page 33 of 101



O Q m _ ‘sl Jaquiaw Juapuadapul 40 5I0MIBU O |BUOIIBWISIUL Y] Jo Led suLioy pue ‘aajueiens Aq pajiwy Auedwod AN B ‘PR3] jeuoiiewIRlul 0Ag 40 Jaquidw e s| ‘diyssauied Aniqen pajiwy) ueipeue) e ‘47 epeued oag

0Z0T ‘0€ 19quiaAoN
TIONNOD ANV YOAVW OL 130d3¥ ONINNV1d Lianyv

A943dN3 40 ALID

Page 34 of 101



e................................................................................................................................... O ——
oo T T
411 58435 SRS 515 SRR 5 54 B i ———
R34 S0 51N 43 13843 e S5 SRS REE S S 1 S
54534833543 AT RS£35S T
523544 33 S5t 1. SRR 183455558358 memeeme st AOILVHLS LIANY 008 v XIAN3AdY
o PSS 44355 e B4 TR SRR 51 B T
oo R ———
OS54 5354 e £ 1Y TSR 5S4 PR 18 4 TSRS 1o INEWLL Lidny
434354 e 44134 NSRS 1 31141 LSRR €443 AS AR WYAL LIGNY 008 GaLY~1a3d SO
GRSkt RS 35855855 4 PSSR AR 45414 e oSS O J———

SIN31NOD 40 3719VL

0202 ‘1€ Jquiad3@ papua Jeak ayy Jog Aquapu3 jo A1) 1oy Joday Sutuueld pny

Page 35 of 101



“uoljeuwIoUL SIYY YIm sh aptaotd noA ey
1s9nbal am ‘A3 ay3 Bunidayse pnely pagaye Jo paydadsns “jenyoe jo
saouelsul Aue Jo a1eme aue Jo $355920.1d 03 SABURYD JO SUBME 1R NOA J|

"PneJj 3U132939p 104 sa13IqIsuodsal s, J03pNe Y3 JO UOLIeDLJLIe)D JO)

3 XIpuaddy aas aseayd *A11) ay) Sulldayje pnesy Aue Jo aseme A)Jualind
JoU aJe 9M "s3s59204d JYBISISAO0 UNOA JO Fulpueisiapun ue padojaasp
9ARY oM ‘syipne sieak soud pue ‘ssad0id Sutuueyd ano ysnoayy

uolssnosiq pne.4

"I0M Ino Jo adods auy3 Suipiedal s)ieisp

dl1dads Joy g XIpuaddy ul 49139) Juswagesua paydeiie ay) 995 aseald
"sal11lqisuodsal J1ay) JO 9DURUISAOS )M pasieyd asoy) Jo juswaSeuew
9A31]9. 10U S0P 3IPpNe SIy3 JO 3dueWI0Iad Sy *SIUSWSIR]S JelduURULY
9y} uo uotuido ue ssaudxa pue wioy 03 st AJIqIsuodsal 1)eIaA0 INQ

S9A1303[qQ Jusawasesuy

"020T ‘1€ Joquada(

Papus 1eak ay3 104 000‘ELLS I8 195 UaQ Sey pue SSNUIASI 1810} UO Paseq
PauLWIalIdp Usaq sey Ajleualew dy1ads "0z0z ‘1€ 12quadsq papus
Jeak a3 104 000°96G$ St AljeLiaiey “AjuUNWWod ay3 03 3dIAISS aplAaod 03
A1) 9y3 Aq s3asse asay) Jo asn ay3 03 ANP ‘S}SSE eldueULy-UOU UO Paseq
94 1M }ipne Jeak Juaiund ayj 1o AJ1jeLI9jew Jeyy PauLWIaISp SARY SM

Ajeuajeyw

$]0J3U0D 1ReUIDIUL JO SPLIISAO JUSWSSeURY <«

1SN20J 03 UYDLYM UO Seae SULmMO])0) SU3 PaLHIIUSPL dARY am ‘Ajjediy1dads
'sjunodde A3y pue ssautsnq InoA 03 d141ads SHSLI U0 Pasndoy st Jpne InQ

sYsty 3PNy juedyiusis m

=

'S9U0)SI)IW Pa)LeISP 3y 10y 110dad 8Y) JO UOLIDSS SUNSWIL] 1PNy 2y} 995

augouny  [|I0°

"1lpNe juswale)s jelueuL) 8y
8ulp.edal suiaduod 1o suolisanb Aue aAeY NOA PINOYS UOIRWIOJUL 1DBIUOD
1o} 17 o5ed 0} Jaal aseald Auessadau pawaap se suiadxs Aq pajioddns
‘Wea) JUSWaZeBUS 3y U0 Ped) 3yl 3q )1IM VD ‘VdD “1304UdS Snyew

wea ypny oag anoa (i
000

AYVWWNS JAILND3IX3

0707 ‘1€ Jaquiadaq papua Jeak ay3 104

Aguapu3 jo A1) Joy 1ioday Sutuueyq upny

Page 36 of 101



©D°0pq@AaUs8ys 9€17°G¥6°0S7 Joruas 31pny Asusay AsupAs
23°0pg@130dy1oue 9€17°G¥5°06T 195eUBW J0IUSS YD ‘VdD ‘}302Y1LION ueply
©3°'0pd®3310.4YydSw 9€17°G¥S 06T Jaulied uswasesuy VD ‘VdD “1304yds snmyew

1IvYW3

43GWNN INOHJ 370y dWVN

"SP99U JuSWBeSUS pue asiliadxa ‘@ausuiadxs Jendiied uo paseq Juswasesus ayl 03 pausLsse aq 03 (S)jenplAlput
mau a1etidoidde ay) suiwia1ap pue 11DUNOD pue JoAew SY3 YIm Ja11ew siy) SSNJSLP 1IM 9M ‘Wiea) Juawasesus ay) Jo siaquidw A3y Joj paiinbai st uolye3ol
USUM s3)nJ uoLjelol Jsulied pajepuew yiim adueplodde Ut 91qissod JuaIxs 3s33eals ay3 03 SIUSLD N0 03 DIAISS J0 Ayinuyuod spiaoad 03 3dwaize ap “mojaq
PaUNINO SJe Wea) JusWaFesuS aY) 4O S)teIap 12e3U0d 3Y3 ‘477 Bpeue) Odg PUR |12UN0) pue lokey 9] U99MIS(Q UOLILDIUNWIWOD SAL}D94J9 9INSUS 03 JSPIO U]

WVl 11dNV 0d9 d3LlvIid3id ¥NoA

0707 ‘1€ 12qwadsq papus Jeak ay3 Jo4 Aquapu3 jo A1) Joy oday Butuuelq upny

Page 37 of 101



1oday s Joupny
juspuadapu
Jo asea|ay

1207 ‘61 1udye

]12Uno)
pue 1oAey ayj 03
14odau Jeuly Juasaud

170T ‘61 1udye

1207 “97-TT YdJewe

310Mp]al} J1pne jeuty *9duspuadspul ino
W.Ljuoda. pue jipne ano SuLINp patjljuspl salousidLiap
]043U03 Jeuls]ul JuedLLusis Aue 110dald osje 1M

9M "1eah ayj Suunp pa3a1dwod suot3desuel) JuedsLiusis
pue ‘saInso)osIp Juswa3e]s (elueUL ‘ssidljod Suljunodoe

‘JuswiaBeurw Aq pazijiIn Sa3LWIASS JURDLJLUSLS

sutpn)oUL ‘sBulpuly Jno ssnastp ‘uotutdo 3ipne jje.p
no o Adod e y1im 11ouno) pue Jokew ayi apiaoid )im
SM ‘BUlI9aW 112UN0) pue JoAew pus Jeak ayj Jo ued sy

0207 ‘0Z-6} 4990120 Suluueld upny

*A31D 83 JO s1uaWIeIS JeIdURUL BY) JO JIpNE By JO
13 pajedidijue ayj SaULIN0 SINPAYDS SUIMOY0) SYL

ANITIWIL Lianv

0707 ‘1€ Jaquiadaq papua Jeah ay3 1o4 Aquapu3 jo A1) Joy 1ioday Suiuueld ypny

Page 38 of 101



*A19A1329449 Suryelado aq 03 seadde
'$9.npadoud  SSIMISYI0 Jey) $]043U0D SULPLIISAO AQ SIUSWISIL]S JeIdURULY
ypne Jsyio Aq passaippe jou sjuswisnipe BuLundas-uou o asedaid pue “USISISA0 INOYIM mEouEmc.zc:ouumwmch

$]0J3U0) Jeulaluj jo
1ensnun Joj s195pa) SNOLIRA Y3 UL PAPJIOIAI SUOIIDRSURI] JO MIIASY A323.1put 1o A1323.1p 03 uonyisod anbiun e ut st JuswaSeuey

SPLIIBAQ Juswaseuew

HOVOYddV Liany J3LON SYSIY SNDJ04 40 SY3IYV

"POL13USPL SBY 11DUN0) pue JoARW Sy3 JBY) UISDUOD JO Seale Y30 AUR a.ie 219y3 JSYISYM pue SySLI
JUBLIUBLS BUIMO)I04 SY] Lo Indut JnoA 3sanbas apm *WaY) 19344e Jey) s)uSWSUNOUoId SUUNOII. MaU JO 9DUSISIXS 9Y] pue ‘seale JUsWIe)s jedueUL)
9533 JO UOLIENBA SY3 UL PIAJOAUL JUSWSPNL pUe UOITRWILISS JO JUSIXS B3 ‘s9)nJ SUIIUN0IIR BY) JO A3IXa1dWwod ay3 Jo 9sNeIaq Ajutew asLIe SysL JURDLIUSIS

“UOL1eISPISUOD Jipne 1e13ads aainbas ‘Juawspn( ano ut ‘yey) JUSWSILISSIW 1RLISIRW JO SYSLI SSOU] “SHSLI JURDLLUSIS BUIMOY104 3Y3) PaLILIuSpL
9ABY M IDUN0) pue JoAew Sy} pue JuswaFeurw WOl pautes a§pajmouy pue ‘@ouatiadxs jsed uno ‘ssauisng s,A31) SU3 JO S5PaIMOUY JNO UO paseq

SASNOJS3Y AINNVId ANV SHSIY LIANV LNVDIHINDIS

0707 ‘1€ Jaquiadaq papus Jeak ayy 1o Aquapu3 jo A1) oy 1ioday Sutuueld upny

Page 39 of 101



'$$330.d 11pne ay3 Jnoysnoiyl patjiauspl
sjuswalelssiw Aue 1091103 0] JuswaBeuew a5eIN0dUS M

‘91391588 UL pue AjjenplAlpul

Y309 Jeryuanbasuodul aie Asy) usym 1ipne ayj Jo sasodind

40} 1elALI} A11e3)D 8 0] PaISPISUOD R SIUSWSIRISSIW °,JRIALIY
A\1ead,, 89 03 SUILISISP OM UDIYM SO URY] 910 “}1DUN0)

pue JoAeW Sy3 03 3IpNne INo SULINP PaL4LlIUSPL SJUSWISILISSIW
p23129.102uUn pue pa}la.liod jje S)1e3LUNWWOD J]IM SM
*uoLjestunwiwod pus Jeak uno

J0 Jued se 11ouno) pue JoAew aY3 03 SaSURYD 3S9Y) S3LDIUNWIWOD
M am “Aynjerisrew Areutwi)aid a3ejndied 03 pasn asoy)

wouy Ajjuedyiusis AteA s3)nsau 1enioe Jeyl JUSAS aY3 U *S3Nsdl
Aseutwnaad s,A31) 8y uo paseq st uotyended Ajljeuajew ing

"sasuadxa pue snuaAal ‘sallljiqel) ‘sjasse

JeLdueuly e 0) paljdde pue 0p0“E/1L$ IR 39S U9SQ Sey puR SSNUSASI
1810} U0 paseq paulwlalap usaq sey Ajljersiew diy1dads Aleulw)alg
"S)9sse Jeldueuly-uou e 03 paljdde st pue s}asse Jeldueul)-uou

30 %Z UO paseq ‘000 96GS 29 01 paullLIDIdP Sem AJljelialew Aleulwaig

"430q JO UoljRULqUWIOD B 10 ‘JuaWwa)eIssiw

© JO aunjeu 0 3z1s 9y} AQ pa1dayje aq ued pue si01dej dAlIeljenb
pue SAl3e}13UBND Y30Q JO JUSWSSISSE UR SPN)DUL PUR SIIURISWINIILD
sulpuno.INs Jo 1ysI) uL apew aJe AjjeLarew noqe syuswspnr

"SJUSWISIR]S JelduRUL SY3 JO SISeq Sy} UO udye)
$19sN JO SUOLISIDaP DLWOU0D3 Y3 9dUSNYuL 03 paldadxa aq Ajqeuoseal
PIN0> ‘93e52158R UL J0 AjjenplAlpul ‘Ay) j1 1eLId)ew aq 0) PaJapIsUod

9Je ‘S3INSO)ISIp JUSWILIS |eLdURUL) PSIILWO SULPN)DUL ‘SIUSWSIRISSIW

ALINVIY3LVYW

0707 ‘1€ Jaquiadaq papusa Jeak ay3 1o

Aguapu3 jo A1) Joy Jioday Sutuueyd upny

Page 40 of 101



salljlqisuodsay :4 xipuaddy

S9JIAJSS JIpNe Jo 9)Npayds :3 xipuaddy
19339] 9duspuadapu) :q xipuaddy

19119) Juswasesuy :) xipuaddy
sjuswaitnbas uoryedUNWWOo) :g xipuaddy

A89yes3s 3ipne 0gg :v xipuaddy

S3ADIAN3ddVY

0707 ‘L€ JaquiadaQq papua 1eak ay) 1o

Aguapu3 Jo A1) Joy 1i0day Sutuuryq upny

Page 41 of 101



"SpJepue)s 3uljunodde 101295 J1jqnd uepeuRd YItm SOURPIOIIE Ul
s109dsal 1elsayew Jie ut ‘Aites pajuasald aue SJUSWSIR)S JeIdURUL) Y] JOU JO BETTHETIV
9PNJIUOI 03 SOUSPLAS 1091103 01 JSPJO UL ‘wisiddays Jeuolssajold jo aai8ap ajeridoidde
ue Bulurejutew ‘saunpadoid jipne wiopad M am ‘ipne uno pauueld SulAey

4

:Joday / uoluldp w04 7 3dU3pPIAT UPNY uLlelqo uoturdo wuo4
‘suoljdesuel) pajielap Jo s1s93 JOYlo pue saunpadoud
1ed11A|eue SAL3URISGNS “$1013UOD 1RUISIUL JO SSAUBAIIDSYS Suljesado ay) Sulysay

40 UoleuUIqWOD B 3Je $3INP3a30.d 3y 19A3] MO) 31qe3dadde ue 03 ¥sii JIpne 3Jnpal
03 JU3ID1YJS PUE DA11094J ISOW SY) 3.8 9A31)9q 9M Jey] $21nPpad0id Jpne 3500yd IM

9JUSpIAS }ipne ulejqo

"S}USWIAle)S Jeldueuly 9y Uo 110dal 03 SN 9)qRUS 03 SDURINSSE JUSLDLINS
ute1qo 03 A3azes3s Jipne sjeudosdde ue UBiSap om “JUSWISSISSE HSLI INO UO paseg

asuodsal jipne usisa
:9suodsay upny usisaqg Hnp Iseq

*8U1}$31 JLpne Uno

9)e1I9pun pue USISSP 03 YdLym uodn siseq e se SpI0daJ pue $1043U0D 3say) Jo Adenbape
! 3} ssasse Bnucm paulejulew Us3q 9AeY SPJ0d3aJ SullunNodoe d3enbape Jaylaym sl ssasse pue Ausp]
SUILLISISP 0] ‘SIUSWaIe)S JelduRUL) SY3 Jo uoleledad ayy 1oy siseq e Se $10J3Uod
9531 Jo Adenbape ay3 Japisuod 03 Japuo UL adeid Ut 1043U0D |eUIIUL JO WISAS B3

JO BulpuR}SISPUN UR ULRIGO 9M “]9M SY UL $33e12d0 31 JUSWUOIIAUS Y3 pue ssaulsng
$.A11D a3 Jo BuipueisIapuUN Pa)eIap E ULeS 0} PAdU M ‘A191INDIE YSLI SSISSe O |

DISLY SSaSSY pue Aj13uap|

*]1ouno) pue JoAey ayj pue "A31D 8Y1 JO Buipue)SISPUN |]BISAO INO UO Paseq St pue

JUSWSFEURLL O UISUOD JO Seale JSYJ0 PUBR Seate YsLi JaySLy Uo 1104 ipne ay3 o uolndaxa pue Sutuueld ay) Jo $103dse J1. Ul JUSWSAJ0AUL
1Lpne Uno snd04 03 SN SMOJJR UDIUM 1Ipne paseq-ysil e wiogiad 1M om JoBeuew pue Jaulued SAISUIIXS SSAJ0AUL A531R13S JIPNE 1)BISA0 INO

AD31VY1S 1ianVv 049 -V XIAN3ddV

0707 ‘1€ 4J2quiada(q papua 1eak ay3 104 Aquapu3 jo A1) oy oday Sutuueyd pny

Page 42 of 101



Audit Planning Report for City of Enderby For the year ended December 31, 2020

APPENDIX B: COMMUNICATION REQUIREMENTS

Required Communication Audit Planning  Audit Results Communication
Presentation Presentation Completed

1. Our responsrbilities under Canadian GAAS v h ¢

2z Our audit strategy and audit scope v Y

3. Fraud rlsk factors v X

4, Gomg concern matters v N

B, Significant estimates or ]udgments v N

6. Audit adjustments v N

7. Unad]usted misstatements v N

8. Omitted disclosures v N

9. Disagreements with Management v N

10. Consultations with other accountants or experts v N

11. Major issues discussed with management in 7 N
regards to auditor retention

12. Significant difficulties encountered during the v N
audit

13. Significant deficiencies in internal control v N

14. Material written communication between BDO ' o ' N
and Management

15. Any relationships which may affect our v Y
independence

16. Any illegal acts identified during the audit v N

17. Any fraud or possible fraudulent acts identified v N
during the audit

18. Significant transactions with related parties not v N
consistent with ordinary business

19. Non-compliance with laws or regulations identified 7 N
during the audit

20. Limitations of scope over our audit if any o N

21. Written representations made by Management v N

22. Any modlflcations to our opinion if requ1red v N

10
Page 43 of 101



Audit Planning Report for City of Enderby For the year ended December 31, 2020

APPENDIX C: ENGAGEMENT LETTER
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Tel: 250 545 2136 BDO Canada LLP
Fax: 250 545 3364 2706 30th Avenue, Suite 202
www. bdo.ca Vernon, BC V1T 2B6

October 26, 2020

City of Enderby
619 Cliff Avenue
P.O. Box 400
Enderby, BC
VOE 1V0

Attention: Jennifer Bellamy

Dear Madam:

We understand that you wish for us to continue as the auditors of City of Enderby for its fiscal
year ended December 31, 2020 and subsequent years.

We are pleased to continue as your auditors subject to the terms and conditions of this
Agreement, to which the attached Standard Terms and Conditions form an integral part. The
definitions set out in the Standard Terms and Conditions are applicable throughout this
Agreement. This Agreement will remain in place and fully effective for future years until varied
or replaced by another relevant written agreement.

Markus Scrott will be the Engagement Partner for the audit work we perform for you. The
Engagement Partner will call upon other individuals with specialized knowledge to assist in the
performance of services.

Our Role as Auditors

We will conduct our audit(s) in accordance with Canadian generally accepted auditing standards.
Those standards require that we comply with ethical requirements and plan and perform the
audit to obtain reasonable assurance about whether the financial statements prepared in
accordance with Canadian public sector accounting standards are free from material
misstatement. An audit involves performing procedures to obtain audit evidence about the
amounts and disclosures in the financial statements. The procedures selected depend on the
auditor's judgment, including the assessment of the risks of material misstatement of the
financial statements, whether due to fraud or error. Our audit also includes evaluating the
appropriateness of accounting policies used and the reasonableness of accounting estimates made
by you, as well as evaluating the overall financial statement presentation.

Because of the inherent limitations of an audit, together with the inherent limitations of internal
control, there is an unavoidable risk that some material misstatements, whether by fraud or
error, may not be detected, even though the audit is properly planned and performed in
accordance with Canadian generally accepted auditing standards.

In making our risk assessments, we consider internal control relevant to your preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate
in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of
your internal controls. However, we will communicate to you concerning any significant
deficiencies in internal controls relevant to the audit of the financial statements that we have
identified during the audit.

We will also communicate matters required by professional standards, to the extent that such
matters come to our attention, to you, those charged with governance and/or the board of
directors.

Page 1 of 11

BDO Canada LLP, a Canadian limited liability partnership, is a member of BDO International Limited, a UK company limited by guarantee, and forms part of the
intemational BDO network of independent member firms.
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IBDO

Reporting

Our audit will be conducted on the basis that the financial statements have been prepared in
accordance with Canadian public sector accounting standards.

Our independent auditor’s report will be substantially in the form set out in Canadian Auditing
Standard (CAS) 700. The form and content of our report may need to be amended in the light of
our audit findings. If we are unable to issue or decline to issue an audit report, we will discuss
the reasons with you and seek to resolve any differences of view that may exist.

Role of Management and Those Charged with Governance
You acknowledge and understand that you have responsibility for:

(a)  the preparation and fair presentation of the financial statements in accordance with
Canadian public sector accounting standards. The audit of the financial statements does
not relieve you of your responsibilities;

(b)  suchinternal controls as you determine are necessary to enable the preparation of
financial statements that are free from material misstatement, whether due to fraud or
error; and

(c) providing us with:

e access, in a timely manner, to all information of which you are aware that is relevant to
the preparation of the financial statements such as records, documentation and other
matters;

e additional information that we may request for the purpose of the audit;

e unrestricted access to persons within the entity from whom we determine it is
necessary to obtain audit evidence;

¢ financial and non-financial information (other information) that will be included in
document(s) containing financial statements and our audit report thereon prior to the
date of our auditor’s report. If it is not possible to provide all the other information
prior to the date of our auditor's report, you are responsible for provision of such other
information as soon as practicable; and

e written confirmation concerning representations made to us in connection with the
audit. If appropriate and adequate written representations are not provided to us,
professional standards require that we disclaim an audit opinion.

Financial Statement Services
We will obtain your approval, if during the course of our engagement we:
(@) prepare or change a journal entry; or

(b) prepare or change an account code or a classification for a transaction.

Page 2 of 11
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IBDO

Tax Services

Our audit is conducted primarily to enable us to express an opinion on the financial statements.
The audit process is not designed to provide us with a full understanding of your tax situation and
in particular, to allow us to determine whether the entity has specific tax compliance issues. We
understand that you are not looking to BDO to provide you with any guidance or advice in regard
to tax planning or compliance.

Additional Services

We are available to provide a wide range of services beyond those outlined in this Agreement. To
the extent that any additional services that we provide to you that are not provided under a
separate written engagement agreement, the provisions of this Agreement will apply to the
services.

Fee Estimation
The estimated fee for this engagement is as follows:
Audit services: $15,000

For each future year we will issue a Summary of Services providing details of our Services and
fees.

We will notify you on a timely basis if there are any circumstances we encounter which could
significantly affect our initial estimate of professional fees. Our fees will be invoiced and payable
as follows:

e $3,800 interim payment;

e $9,000 prior to issuance of assurance report; and

e $2,200 within 10 days after issuance of our final invoice along with any additional
required final payments.

We reserve the right to suspend our Services if any of our invoices become delinquent. Fees that
are not paid within 30 days of an invoice or by a specified payment deadline will be considered
delinquent.

Additional information relating to our fees is provided in the Standard Terms and Conditions.

Standard Terms and Conditions

A copy of our Standard Terms and Conditions is attached as Appendix 1. You should ensure that
you read and understand them. The Standard Terms and Conditions include clauses that limit
our professional liability.

Please sign and return the attached copy of this Agreement to indicate your agreement with it. If
you have any questions concerning this Agreement, please contact us before signing it.

It is a pleasure for us to be of service and we look forward to many future years of association
with you.
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Yours truly,
BDO Canada [LFP
Chartered Professional Accountants

Agreement of all the terms and conditions in this Agreement is hereby acknowledged by:

Signature Date

Name (please print) Position

Please carefully review this Agreement, which includes the attached Standard Terms and Conditions, prior to signing it. A
complete copy of the signed engagement letter should be returned to us.
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1.1

1.2

2.2

2.3

Appendix 1 - Standard Terms and Conditions
Overview and Interpretation

This Agreement sets forth the entire agreement between the parties in relation to Services
and it supersedes all prior agreements, negotiations or understandings, whether oral or
written, with respect to Services. To the extent that any of the provisions of the
accompanying letter conflict with these Standard Terms and Conditions, these Standard
Terms and Conditions shall prevail. This Agreement may not be changed, modified or
waived in whole or part except by an instrument in writing signed by both parties.

In this Agreement, the following words and expressions have the meanings set out below:

This Agreement - these Standard Terms and Conditions, the letter to which they are
attached, and any supporting schedules or other appendices to the letter, and any
Summary of Services letters issued in future years.

Services - the services provided or to be provided under this Agreement

We, us, our, BDO - refer to BDO Canada LLP, a Canadian limited liability partnership
organized under the laws of the Province of Ontario

You, your - the party or parties contracting with BDO under this Agreement, including the
party’s or parties’ management and those charged with corporate governance. You and
your does not include BDO, its affiliates or BDO Member Firms

BDO Member Firm or Firms - any firm or firms that form part of the international network
of independent firms that are members of BDO International Limited

Confidential Information - information that contains identifying features that can be
attributed to you or individual personnel

BDO Network and Sole Recourse

BDO is a member of BDO International Limited, a UK company limited by guarantee, and
forms part of the international network of independent member firms (i.e. BDO Member
Firms), each of which is a separate legal entity.

We may use other BDO Member Firms or subcontractors to provide Services; however, we
remain solely responsible for Services. You agree not to bring any claim or action against
another BDO Member Firm (or their partners, members, directors, employees or
subcontractors) or our subcontractors in respect of any liability relating to the provision of
Services.

You agree that any of our affiliates, subcontractors, and other BDO Member Firms and any
subcontractors thereof whom we directly or indirectly involve in providing Services have
the right to rely on and enforce Section 2.2 above as if they were a party to this
Agreement.

Respective Responsibilities

We will use reasonable efforts to complete, within any agreed-upon time frame, the
performance of Services.
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3.2

4.2

4.3

4.4

4.5

4.6

5.2

You shall be responsible for your personnel’s compliance with your obligations under this
Agreement. We will not be responsible for any delays or other consequences arising from
you not fulfilling your obligations.

Working Papers and Deliverables

Ownership - Any documents prepared by us, or for us, in connection with Services belong
solely to us. ‘

Oral advice and draft deliverables - You should not rely upon any draft deliverables or
oral advice provided by us. Should you wish to rely upon something we have said to you,
please let us know and, if possible, we will provide the information that you require in
writing.

Translated documents - If you engage us to translate any documents, advice, opinions,
reports or other work product of BDO from one language to another, you are responsible
for the accuracy of the translation work.

Reliance by Third Parties - Our Services will not be planned or conducted in
contemplation of or for the purpose of reliance by any party other than you. Items of
possible interest to a third party will not be addressed and matters may exist that would be
assessed differently by a third party, possibly in connection with a specific transaction.

Consent to use the Report - Nothing in this Agreement shall be construed as consent to
the use of our report in connection with a continuous disclosure document, a public or
private offering document, an annual report or any other document and we expressly do
not provide such consent. If you request consent for the use of our report, we will
consider, at the relevant time, providing consent and any conditions that we may attach to
such consent. Our consent must be in writing.

Consent requests - In order to provide consent, professional standards require that we
read the other information in the related document and consider whether such information
is materially inconsistent with the related financial statements. Any consent request must
be made on a sufficiently timely basis to allow us to consider your identification and
resolution of events occurring in the period since the date of our report, and to obtain
updated written representation letters. Such procedures will be performed at your cost
and will be documented in a separate engagement letter.

Confidentiality

We agree to use Confidential Information provided by you only in relation to the Services in
connection with which the information is provided and we will not disclose the
information, except where required by law, regulation or professional obligation. We may
however, give Confidential Information to other BDO Member Firms or other subcontractors
assisting us in providing Services. Any party to whom we subcontract work will be required
to keep Confidential Information confidential either by professional obligation or contract
with us. Any BDO Member Firms or other subcontractors we use will be bound by the same
confidentiality obligations.

BDO shall be entitled to include a description of the work we render to or for you in
marketing and research materials and disclose such information to third parties, provided
that all such information will be made anonymous and not associated with you.
Additionally, we may analyze information on an industry or sector basis for internal
purposes or to provide industry/sector wide information to our clients or potential clients.
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&

8.2

8.3

You consent to our using information obtained from you in this way provided that the
outputs therefrom will not contain any identifying features that can be attributed to you.

Independence

Professional and certain regulatory standards require us to be independent, in both fact
and appearance, with respect to our clients in the performance of our Services. We will
communicate to you any relationships between BDO (including its related entities) and you
that, in our professional judgment, may reasonably be thought to bear on our
independence.

Offers of Employment

Any discussions that you, or any party acting on your behalf, have with professional
personnel of our Firm regarding employment could pose a threat to our independence.
Your recruitment of an engagement team member from the current or prior year's
engagement may compromise our independence and our ability to render agreed Services
to you. Engagement team members may include current and former partners and staff of
BDO, other BDO Member Firms and other firms who work under our direction. Therefore,
you agree to inform us prior to any such discussions so that you and we can implement
appropriate safeguards to maintain our independence.

Professional and Regulatory Oversight

As required by legal, regulatory, or professional authorities (both in Canada and abroad)
and by BDO policy, our client files must periodically be reviewed by practice inspectors to
ensure that we are adhering to professional and BDO standards. It is understood that by
entering into this Agreement, you provide your consent to us providing our files relating to
your engagement to the practice inspectors for the sole purpose of their inspection.

Certain regulatory bodies may also have the right to conduct investigations of you,
including the Services provided by us. To the extent practicable and permitted by law, we
will advise you of any such investigation request or order prior to providing our working
papers.

You agree to reimburse us for our time and expenses, including reasonable legal fees,
incurred in responding to any investigation that is requested or authorized by you or
investigations of you undertaken under government regulation or authority, court order or
other legal process.

Privacy and Consents

You agree we will have access to all personal information in your custody that we require
to complete our engagement. We may collect, use, transfer, store, or process such
information disclosed by you of a personal nature (personal information). Our Services are
provided on the understanding that:

(@)  you have obtained any consents for collection, use and disclosure to us of personal
information required under all applicable privacy legislation; and

(b)  we will hold all personal information in compliance with our Privacy Statement.
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10.
10.1

10.2

11.

11.3

12.
121

Electronic Communications

Both parties recognize and accept the security risks associated with email communications,
including but not limited to the lack of security, unreliability of delivery and possible loss
of confidentiality and privilege. Unless you request in writing that we do not communicate
by internet email, you assume all responsibility and liability in respect of risk associated
with its use.

By signing this Agreement, you provide BDO with express consent to communicate with you
and your employees, as applicable, electronically, including sending BDO newsletters,
publications, announcements, invitations and other news and alerts that may be of interest
to you. You and your employees may withdraw such consent at any time by contacting BDO
at www.bdo.ca/unsubscribe.

Limitation of Liability

In any dispute, action, claim, demand for losses or damages arising out of the Services
performed by BDO pursuant to this Agreement, BDO shall only be liable for its
proportionate share of the total liability based on degree of fault as determined by a court
of competent jurisdiction or by an independent arbitrator as a result of the dispute
resolution procedures, notwithstanding the provisions of any statute or rule of common law
which create, or purport to create, joint and several liability.

Our liability shall be restricted to damages of a direct and compensatory nature and shall
not include indirect, consequential, aggravated or punitive damages, or damages for loss of
profits or expected tax savings, whether or not the likelihood of such loss or damage was
contemplated.

You agree that BDO shall in no event be liable to you for any actions, damages, claims,
liabilities, costs, expenses, or losses in any way arising out of or relating to the Services
performed hereunder for an aggregate amount of more than the higher of:

(@)  three times the fees paid to BDO by you, in a twelve consecutive month period, for
the Services provided pursuant to this Agreement giving rise to the claim; and

(b)  $25,000.

No exclusion or limitation on the liability of other responsible persons imposed or agreed at
any time shall affect any assessment of our proportionate liability hereunder, nor shall
settlement of or difficulty enforcing any claim, or the death, dissolution or insolvency of
any such other responsible persons or their ceasing to be liable for the loss or damage or
any portion thereof, affect any such assessment.

You agree claims or actions relating to the delivery of Services shall be brought against us
alone, and not against any individual. Where our individuals are described as partners, they
are acting as one of our members.

Indemnity

To the fullest extent permitted by applicable law and professional regulations, you agree
to indemnify and hold harmless BDO from and against all losses, costs (including solicitors'
fees), damages, expenses, claims, demands or liabilities arising out of or in consequence

of:
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13.
13.1

13:2

14.

14.1

14.2

14.3

15.
15.1

(@) a misrepresentation by a member of your management or board of directors,
regardless of whether such person was acting in your interest;

(b)  the Services performed by BDO pursuant to this Agreement, unless, and to the extent
that, such losses, costs, damages and expenses are found by a court of competent
jurisdiction to have been due to the gross negligence of BDO. In the event that the
matter is settled out of court, we will mutually agree on the extent of the
indemnification to be provided by you, failing which, the matter may be referred to
dispute resolution in accordance with the terms of this Agreement.

Alternative Dispute Resolution

Both parties agree that they will first attempt to settle any dispute arising out of or
relating to this Agreement or the Services provided hereunder through good faith
negotiations.

In the event that the parties are unable to settle or resolve their dispute through
negotiation, such dispute shall be subject to mediation pursuant to the National Mediation
rules of the ADR Institute of Canada Inc. All disputes remaining unsettled for more than 60
days following the parties first meeting with a mediator or such longer period as the
parties mutually agree upon shall be subject to arbitration pursuant to the National
Arbitration Rules of the ADR Institute of Canada Inc. Such arbitration shall be final,
conclusive and binding upon the parties, and the parties shall have no right of appeal or
judicial review of the decision. The parties hereby waive any such right of appeal which
may otherwise be provided for in any provincial arbitration statute made applicable under
the National Arbitration Rules.

Limitation Period

You shall make any claim relating to Services or otherwise under this Agreement no later
than one year after you became aware or ought reasonably to have become aware of the
facts giving rise to any such claim.

You shall in no event make any claim relating to the Services or otherwise under this
Agreement later than four years after the completion of the Services under this
Agreement.

To the extent permitted by law, the parties to this Agreement agree that the limitation
periods established in this Agreement replace any limitation periods under any limitations
act and/or any other applicable legislation and any limitation periods under any limitations
act and/or any other applicable legislation shall not alter the limitation periods specified
in this Agreement.

Québec Personnel

We may sometimes have individual partners and employees performing Services within the
Province of Québec who are members of the Ordre des comptables professionnels agréés du
Québec. Any such members performing professional services hereunder assumes full
personal civil liability arising from the practice of their profession, regardless of their status
within our partnership. They may not invoke the liability of our partnership as grounds for
excluding or limiting their own liability. The provisions in Sections 11 (Limitation of
Liability) and 14 (Limitation Period) shall therefore not apply to limit the personal civil
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16.
16.1

16.2

17.
17.1

17.2

17.3

17.4

175

liability of partners and employees who are members of the Ordre des comptables
professionnels agréés du Québec.

Termination

This Agreement applies to Services whenever performed (including before the date of this
Agreement).

You or we may terminate this Agreement at any time upon written notice of such
termination to the other party. We will not be liable for any loss, cost or expense arising
from such termination. You agree to pay us for all Services performed up to the date of
termination, including Services performed, work-in-progress and expenses incurred by us
up to and including the effective date of the termination of this Agreement.

Fees and Billings

Our estimated fee is based on an assumed level of quality of your accounting records, the
agreed upon level of preparation and assistance from your personnel and adherence to the
agreed-upon timetable. Our estimated fee also assumes that your financial statements are
in accordance with the applicable financial reporting framework and that there are no
significant new or changed accounting policies or issues or internal control or other
reporting issues. We will inform you on a timely basis if these factors are not in place.

Should our assumptions with respect to the quality of your accounting records be incorrect
or should the conditions of the records, degree of cooperation, results of audit procedures,
or other matters beyond our reasonable control require additional commitments by us
beyond those upon which our estimated fees are based, we may adjust our fees and
planned completion dates.

Delays in providing the complete list of agreed upon working papers/schedules to BDO will
result in additional fees as follows:

° 1 week delay - additional 10% of estimated fees
° 1 month delay - additional 20% of estimated fees
Should a delay occur, we cannot guarantee completion of our work by your deadline.

Our professional fees will be based on our billing rates which depend on the means by
which and by whom our Services are provided. We also will bill you for our out-of-pocket
expenses, our administrative charge (described below), and applicable Goods and Services
Sales Tax, Harmonized Sales Tax, Quebec Sales Tax and Provincial Sales Tax.

Our administrative charge is calculated as a percentage of our professional fee and
represents an allocation of estimated costs associated with our technology infrastructure,
telephone charges, photocopying and some support staff time costs.

Our accounts are due when rendered and invoiced amounts are deemed to be earned when
paid. BDO may suspend the performance of Services in the event that you fail to pay an
invoice when it is due. Interest may be charged at the rate of 12% per annum on all
accounts outstanding for more than 30 days.
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18.
18.1

19.
19.1

20.
20.1

21.

22.
22.1

Governing Laws

The terms of our engagement shall remain operative until amended, terminated, or
superseded in writing. They shall be interpreted according to the laws of the province or
territory in which BDO’s principal Canadian office performing the engagement is located,
without regard to such province/territory’s rules on conflicts of law.

Survival

The provisions of this Agreement that give either of us rights or obligations beyond its
termination shall continue indefinitely following the termination of this Agreement. Any
clause that is meant to continue to apply after termination of this Agreement will do so.

Force Majeure

We will not be liable for any delays or failures in performance or breach of contract due to
events or circumstances beyond our reasonable control, including acts of God, war, acts by
governments and regulators, acts of terrorism, accident, fire, flood or storm or civil
disturbance.

Assignment

No party may assign, transfer or delegate any of the rights or obligations hereunder
without the written consent of the other party or parties. BDO may engage independent
contractors and BDO Member Firms to assist us in performing the Services in this
Agreement without your consent.

Severability

If a court or regulator with proper jurisdiction determines that a provision of this
Agreement is invalid, then the provision will be interpreted in a way that is valid under
applicable law or regulation. If any provision is invalid, the rest of this Agreement will
remain effective.

Version: 202006
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Audit Planning Report for City of Enderby For the year ended December 31, 2020

November 30, 2020

Members of the Mayor and Council
City of Enderby

Dear Mayor and Council Members:

We have been engaged to audit the financial statements of City of Enderby (the “City”) for the year ended
December 31, 2020.

Canadian generally accepted auditing standards (GAAS) require that we communicate at least annually with you
regarding all relationships between the City and our Firm that, in our professional judgment, may reasonably be
thought to bear on our independence.

In determining which relationships to report, we have considered the applicable legislation and relevant rules and
related interpretations prescribed by the appropriate provincial institute/order, covering such matters as:

» Holding a financial interest, either directly or indirectly in a client;

» Holding a position, either directly or indirectly, that gives the right or responsibility to exert significant influence
over the financial or accounting policies of a client;

» Personal or business relationships of immediate family, close relatives, partners or retired partners, either
directly or indirectly, with a client;

o Economic dependence on a client; and

o Provision of services in addition to the audit engagement.

We have prepared the following comments to facilitate our discussion with you regarding independence matters
arising since April 20, 2020, the date of our last letter.

We are not aware of any relationships between the City and our Firm that, in our professional judgment, may
reasonably be thought to bear on independence that have occurred from April 20, 2020 to November 30, 2020.

We hereby confirm that we are independent with respect to the City within the meaning of the Code of Professional
Conduct of the Chartered Professional Accountants of British Columbia as of November 30, 2020.

This letter is intended solely for the use of Mayor and Council, management and others within the City and should
not be used for any other purposes.

Yours truly,

BDO Coanada [LP

Chartered Professional Accountants

BDO Canada LLP, a Canadian limited liability partnership, is a member of BDO International Limited, a UK company limited by guarantee, and forms part of the international BDO network of
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APPENDIX E: SCHEDULE OF AUDIT SERVICES

The Mayor and Council of City of Enderby (the “City”) has considered the planned performance of the following audit
and other permitted services (“Services”) by BDO Canada LLP (“Independent Auditor”) during fiscal 2020.

The Services do not involve any prohibited services as outlined in the Independence Standards.
All other Services not listed below must be specifically pre-approved by the Mayor and Council.

AUDIT SERVICES

Service Summary of Service

Annual audit Audit of the City’s financial statements.

Consultations concerning accounting Discussion, research and consultation on new accounting

and financial reporting standards pronouncements affecting the City and the accounting for unusual

or non-recurring transactions.
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APPENDIX F: RESPONSIBILITIES

It is important for the Mayor and Council to understand the responsibilities that rest with the City and its management, those that rest with the external

auditor, and the responsibilities of those charged with governance. BDO’s responsibilities are outlined below and withi
attached as Appendix B to this letter.

AUDITOR’S ENGAGEMENT OBJECTIVES

n the annual engagement letter

Our overall objective is to express an opinion as to whether the financial statements present fairly, in all material respects, the financial position,

financial performance and cash flows of the City in accordance with Canadian public sector accounting standards.

Year-End Audit Work

Other Information

» Work with management towards the timely issuance of financial
statements.

» Read the other information included in the City’s Annual Report to
identify material inconsistencies, if any, with the audited financial
» Provide timely and constructive management letters. This will include statements.
deficiencies in internal control identified during our audit.

» Present significant findings to the Mayor and Council including key
audit and accounting issues, any significant deficiencies in internal
control and any other significant matters arising from our work. requested throughout the year.

Year-Round Work

» Consult regarding accounting, income tax and reporting matters as
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GENDA

THE CORPORATION OF THE CITY OF ENDERBY

MEMO
To: Mayor and Council
From: Tate Bengtson, CAO
Date: December 15, 2020
Subject: Council Strategic Plan Scorecard 2020
RECOMMENDATION

THAT Council receives and files this memorandum.

BACKGROUND

In January 2020, Council adopted Strategic Plan 2020-22 (“the Plan”). As described in the
document, the Plan:

provides direction so that the resources are spent on the right objectives at the right
time. A strategic plan also creates efficiency and effectiveness by providing clarity and
alignment on decision-making and resource allocation throughout the entire municipal
corporation. '

The Plan identified strategic priorities and classified them as Critical, Important, or Desirable.
The classifications are defined as follows:

CRITICAL priorities are essential objectives for which it is not possible to change the
timeline — meaning that resources may need to be drawn from other objectives in order

to complete the task.

IMPORTANT priorities are also objectives that provide significant positive value, but it is
acceptable to extend the timeline in order to keep the resource costs fixed.

DESIRABLE priorities also provide positive value, but it is acceptable for both resources
and timeline to be adjusted to balance the demands of higher priorities.

Below is a “scorecard” showing progress related to the Plan’s 2020 priorities. As the scorecard
makes clear, progress was made on several significant priorities; however, many priorities were
interrupted or delayed because of COVID-19. In addition to the demands around emergency
management, operational changes, and managing for financial uncertainty, the pandemic also
had far-reaching implications for many of the City’s partners and stakeholders; together, the
internal and external constraints has necessitated the deferral of a number of priorities. In
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reviewing strategic plan scorecards in other communities, the pandemic has had a similar
impact across the board.

COMMITMENT PRIORITY RESPONSIBILITY PROGRESS

Host a “Coffee with Mayor & | Desirable Council Deferred due to

Council” event. pandemic
Retain an events coordinator | Important Staff Deferred due to
to manage, coordinate, and pandemic

expand local events in order
to increase the quantity of
events, volunteer
participation, and event
attendance.

Recommend a replacement | Critical Staff Completed
schedule and service level
for a new pool.

Establish how and when Critical Commission Completed
Community Better Challenge
prize money will be

distributed.
Celebrate the Community Important Council Deferred due to
Better Challenge award in pandemic

our community and increase
media coverage of this
accomplishment.

Provide on-going support to | Desirable Council Deferred due to
the Inter-Agency group to change in
advance Enderby as a coordinator
healthy, inclusive

community.

Establish a development Important Staff Deferred due to
corporation with high board pandemic
engagement to increase
non-tax revenues.
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COMMITMENT

PRIORITY

RESPONSIBILITY

PROGRESS

Meet with the Minister
responsible to discuss
community forest
opportunities prior to the
next apportionment decision.

Critical Council

Deferred due to
pandemic

Support coordination of the
Highway 97A and rail-trail
planning processes at the
technical and policy levels to
ensure positive outcomes for
Enderby.

Critical Staff/Council

In progress

Provide financial and in-kind
support to the job fair to
increase representation by
local employers.

Desirable Council

Deferred due to
pandemic

Encourage murals on
appropriate public
infrastructure and light up
the feature tree on Cliff

Avenue.

Build a stronger partnership

Important Staff

Desirable

In progress

Council Deferred due to
with NexusBC by inviting pandemic
representatives to lead a
workshop with Council on
opportunities for
collaboration.

Strengthen engagement with | Important Council In progress
Habitat for Humanity to
ensure that its initiatives
align with planning principles
and strategic priorities.
Implement planning methods | Critical Staff In progress, with
to ensure that, when increased use of
housing proposals are housing agreements
advanced, there is greater as a tool to add
assurance that the desired density while
outcomes will be secured. protecting
neighbourhood
values
Page 3
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COMMITMENT PRIORITY RESPONSIBILITY PROGRESS

Undertake a council Important Staff Deferred until
workshop to review available completion of the
social supports to determine Regional Housing
the types of housing best Strategy in Spring
suited to the community and 2021

capable of providing the best
outcomes for occupants.

Continue to invest in asset Critical Council Ongoing
management annually.

Develop a grant-ready plan Important Staff In progress, grant

for improving drainage in the application for

northern catchment basin. planning funds
submitted

In accordance with the process described in the Plan, every January, Council will meet for a
strategic planning session to ensure that the Plan continues to meet the evolving and emerging
priorities of Council and the broad community. This meeting will aid staff in developing a budget
that adequately resources for Council’s priorities.

In 2020, an unforeseen global event has had profound local impacts affecting the City. This
includes:

e internal capacity demands associated with the longest sustained emergency operation
centre activation in the City’s history;

e internal capacity disruption associated with a pivoting/restarting of all of the City’s
operations on a pandemic footing;

e economic upheaval affecting producers and suppliers that has slowed the supply chain
and increased the costs of doing business;

e socioeconomic uncertainty affecting business, social service, family, and individual
resiliency;

e constraints faced by external partners and stakeholders limiting their own ability to act
upon normal priorities; and

e public health measures limiting gatherings, travel, and events coupled with additional
expectations involving the use of bylaw compliance officers for the investigation of
complaints.

Despite these challenges, significant progress has been made where possible, while business
continuity has been preserved. With respect to the latter, this includes:
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e a cautious approach to risk-managing the financial uncertainties of the pandemic, which
has placed the City in a sound position to face the challenges of 2021;

e the continuation of all of the City’s regular and emergency operations, either without
interruption or, when an interruption was necessitated by Provincial health guidelines
and orders, an expeditious restart;

e all 2020 capital commitments proceeding, with the exception of Hubert Avenue
reconstruction which is scheduled for Spring 2021;

e numerous relief measures implemented to aid the taxpaying public; and

e an exciting range of grant applications currently being evaluated by senior levels of
government, which will help propel many of the City’s services to the next level.

Respectfully submitted,

Tate Bengtson
Chief Administrative Officer
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THE CITY OF ENDERBY DEVELOPMENT CORPORATION

MEMO AGEND A

To: Mayor and Council

From: Tate Bengtson, Chief Executive Officer

Date: December 15, 2020

Subject: City of Enderby Development Corporation Annual Information Meeting 2020
RECOMMENDATION

THAT Council, in its capacity as the sole shareholder of the City of Enderby Development
Corporation:

1. Resolves that in accordance with Article 10.2 of the City of Enderby Development
Corporation’s Articles of Incorporation, the shareholder consents to the business to be
transacted at the annual general meeting, such that it is deemed to be held by this
resolution and on the date of this resolution.

2. Resolves that the annual reference date for the City of Enderby Development
Corporation is December 21, 2020.

3. Resolves that in accordance with Article 10.3 of the City of Enderby Development
Corporation’s Articles of Incorporation, and in lieu of the annual general meeting, an
annual information meeting is hereby held on December 21, 2020 with notice given in
substantially the same form as that required for the City of Enderby and in a manner that
is consistent with Ministerial Order 116/2020 [Electronic Attendance at Corporate
Meetings (COVID-19) Order].

4. Resolves that as there were no financial transactions for the City of Enderby
Development Corporation for the fiscal year ended December 31, 2019 and the City of
Enderby Development Corporation has no assets, liabilities and equity:

a) The appointment of auditors for the City of Enderby Development Corporation is
waived in accordance with section 200 of the Business Corporations Act; and

b) The production and publication of financial statements for the City of Enderby
Development Corporation is waived in accordance with section 203(2) of the
Business Corporations Act.
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5. Resolves that the following persons, each of whom has consented in writing to act as a
director, are appointed as directors of the City of Enderby Development Corporation, to
hold office in the manner specified until the next annual general meeting of the City of
Enderby Development Corporation or until their successors are appointed, subject to
Article 14.6 of the City of Enderby Development Corporation’s Articles of Incorporation:

Tate Bengtson (Chief Executive Officer)
Jennifer Bellamy (Chief Financial Officer)

6. Resolves that all lawful acts, contracts, appointments, and payments of money by the
directors of the City of Enderby Development Corporation, if any, since the last annual
reference period, which coincides with the date of the recognition of the City of Enderby
Development Corporation, and which have previously been disclosed to the shareholder,
are hereby adopted, ratified, and confirmed.

7. Resolves that the registered and records offices of City of Enderby Development
Corporation are changed to the City’s municipal offices and the Corporate Officer or
designate is authorized to file the appropriate notice with the Registrar of Corporations.

BACKGROUND

The City of Enderby formed the City of Enderby Development Corporation in 2019 (“the
Company”), with the approval of the Province’s Inspector of Municipalities. The intent of the
Company is to pursue economic and social development for the community, as well as generate
non-tax revenue streams.

Due to pandemic-related time and budget constraints in 2020, which are projected to impact
capacity through (at least part of) 2021, appointing a full slate of directors has been deferred.
Two directors are currently appointed, who also hold office as Chief Executive Officer and Chief
Financial Officer; the directors of the Company are not sufficient to meet quorum and may only
conduct a limited range of activities intended to maintain the Company’s corporate status, call a
meeting for the purposes of enabling the shareholder to elect or appoint directors to fill
vacancies, and manage or supervise the management of the business and affairs of the

Company, if any.

Pursuant to section 182(1) of the Business Corporations Act, the first annual general meeting of
the Company must be held within 18 months of its recognition date (which was September 16,
2019) and, after its first annual reference date, at least once in each calendar year and not more
than 15 months after the annual reference date for the preceding calendar year. The
Company’s Articles of Incorporation provide that an annual general meeting may be waived if an
annual information meeting is held.

Pursuant to section 200 of the Business Corporations Act, directors are relieved from the
obligation to produce financial statements if there is a unanimous resolution of the shareholders.
Similarly, pursuant to section 203(2) of the Business Corporations Act, a unanimous resolution
of the shareholders waives the requirement to appoint an auditor for one financial year.
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Items 1 to 6 of the above resolution are intended to complete the annual obligations of the
Company. This approach minimizes costs until such time as an opportunity arises for the
Company to engage in business, at which point it will need to fund its corporate expenses from
its own revenues or receive assistance pursuant to its partnering agreement. Item 7 finalizes
the transfer of the Company from the incorporator (the City’s legal counsel) to the City.

Respectfully submitted,
‘/\X

Tate Bengtson
Chief Executive Officer
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THE CITY OF ENDERBY DEVELOPMENT CORPORATIONA GEND
4

MEMO
To: Mayor and Council
From: Tate Bengtson, Chief Administrative Officer
Date: December 17, 2020
Subject: Water Treatment Plant Facility Reclassification

RECOMMENDATION
THAT Council receives and files this memorandum.

BACKGROUND

The City of Enderby owns and operates a Water Treatment Plant (“WTP”), among its other
facilities. Pursuant to the Drinking Water Protection Regulation, the WTP is given a
classification rating based on its size and complexity. In turn, this determines the required level
of certification for the Chief Operator of the WTP. Facility classifications and operator
certifications are administered by the Environmental Operators Certification Program (‘EOCP”).
The four primary fields of practice administered through EOCP are: water treatment, water
distribution, wastewater treatment, and wastewater collection.

Facility classifications move from the relatively simple (Class ) to the relatively complex (Class
IV). There has been some changes in the scoring factors and weights since the last time that
the WTP was classified. Where the WTP was previously a Class Ill, staff have reviewed the
changes, determined that a reclassification was likely, and made application to that effect. The
application was reviewed by EOCP in conjunction with the WTP’s process diagram, then
referred to the Interior Health Authority (as the regulator of drinking water systems), and
ultimately the reclassification to Class Il was accepted.

Attracting and retaining qualified operators can often prove challenging, particularly in small
communities where the size and complexity of the operations often means that there is not an
opportunity for operators to work full-time in a single field in order to build their experience hours
- which are critical to advancement. EOCP has made some changes to help small
communities, such as introducing a multi-utility sub-classification that considers relevant
experience across fields; however, this multi-utility sub-classification only applies to Level | and
Il certifications. Level Ill and higher certifications remain extremely difficult to obtain given the
diverse nature of Public Works activities.

In the immediate term, as a result of this recertification, the City is able to shift from having a
plan to demonstrate progress on operator certifications (which is common) to focusing on cross-
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training, succession, and continuity. Over the long term, as a Level I certification is more
attainable in smaller facilities such as those in the City of Enderby, this will enable compliance to
be achieved more cost effectively.

A pending application has also been made for the City’s water distribution system (e.g. the
pipes, pumps, valves, and reservoirs once the water leaves the WTP). A preliminary review of
the City’s Wastewater Treatment Plant against the new scoring criteria indicates that it does not
appear to be eligible for a reclassification and would remain a Class llI facility.

Attached to this memorandum are two documents: first, an excerpt from the EOCP Program
Guide describing operator certification requirements; second, an excerpt from the executive
summary of a 2017 BC Water and Wastewater Workforce Strategy that details workforce
composition, outlook, and barriers.

submitted,

Tate Bengtson
Chief Administrative Officer
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EOCP

Environmental Operators
Certification Program

Table 2: Certification Requirements

Operator-in-Training

Education r Operating Experience
High school diploma, GED, Adult Graduation i 3 months (minimum 500 hours) at Class I or higher facility/system, or completion of 90 hours (9.0 CEUs) in an
Diploma, Red Seal Trade. |approved basic Operator training course. Certification valid for one year.

Level 1 Education | Certification ‘ Operating Experience DRC Operation

[ Level*

Level I High school diploma, GED, Adult | N/A 12 months (1,800 hours) at Class I |N/A
| Graduation Diploma, or Red Seal ‘or higher facility /system
| Trade. . %; ‘

Level I l N/A |Level I 3 years (minimum 5,400 hours) at |N/A
’ ' Class I or higher facility/system

Level I1I E 2 years! of directly applicable Level II 4 years (minimum 7,200 hours) at | 2 years? at Class II or higher facility
| post-secondary education or 90 'Class 11 or higher facility/system
| CEUs**

Level IV 4 years? of post-secondary Level III 4 years (7,200 hours) atClass III |2 yeafs‘f at Class III or higher facility.
| training/ education or 180 or higher facility
| CEU's***

i {
/ Bulk Water Delivery Operator

Small Water System / Small Wastewater System

Education Operating Experience

Minimum 1.2 CEUs 6 months (minimum 50 hours) hands-on experience
Multi-Utility Operator
Level E Education } Certification Level Operating Experience

Level I ( High school diploma, GED, Adult Graduation Diploma, Red ; N/A 12 months (minimum 1,000 hours) at two or more Class I or higher
iSeal Trade. facilities/ systems, including 500 hours in desired utility****
Completion of approved training course with minimum ‘
1 0.6 CEUs (specifically approved for Multi-Utility
| certification in desired utility) ‘

Level I [ Completion of approved training course with minimum | Level I Multi-Utility 136 months (minimum 3,000 hours) at two or more Class I or higher

10.6 CEUs

* All certificates must be in Certified status

** Diploma of Water Environment Technology or Water Quality Technology, or training/education in the water or wastewater field (including core and
related education/training): 900 instructional hours, or 90 CEUs, or 90 quarter credits, or 60 semester credits.

*** Training/education in water or wastewater field (including core and related education/training): 1,800 instructional hours, or 180 CEUs, or 180 quarter
credits, or 120 semester credits.

**** The utilities worked in must serve a permanent population of 10,000 people or less.

1DRC experience over and above the 2-year requirement can be used as an education exchange for up to 45 CEUs. This means that 12 months (1,500 hours)
of DRC is equivalent to 45 CEUs.

2Education gver and above the required 90 CEUs can be used as a DRC exchange for up to 1 year of DRC. This means that with 135 CEUs, only 1 year of DRC is
required.

3 DRC experience over and above the 2-year requirement can be used as an education exchange for up to 90 CEUs. This means that 2 years (3,000 hours) of
DRC is equivalent to 90 CEUs.

4 Education over and above the required 180 CEUs can be used as a DRC exchange for up to 1 year of DRC. This means that with 225 CEUs, only 1 year of DRC
is required.

|or Level I | facilities/ systems, including 1,500 hours in desired utility

Revised: May 2020
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Who Is the
Workforce?

The water and wastewater workforce is made up of the people
behind the pumps and pipes—the employees of the industry who
ensure that water is safe and flowing to kitchen taps and businesses
alike, then collected, treated and returned to the environment.

For the purposes of this project, the workforce is defined as

the individuals who spend more than 50% of their time on the
day-to-day operations and maintenance of water and wastewater
collection, treatment and distribution systems.

The workforce is comprised of four occupational categories:
operator, technical support, supervisor and management.

Why Do We Need a
Workforce Strategy?

A profile of the workforce, completed in December 2015 as part
of the first phase of this project, highlighted the critical need to
recruit, train and promote employees over the next decade.

®m 3,319 new workers (equal to 53% of the current workforce)
will be needed by 2025 because current employees are
retiring or leaving the sector, and the sector is slowly growing.

® Infact, 1,150 current workers are expected to retire by 2025—
that’s 35% of the forecasted number of new workers needed.

m The sector is not attracting its share of younger workers.
Only 23% of the current workforce is in the younger age
group of 19 to 35 years, compared with 33% of BC’s
population.

m Only 27% of employers surveyed have programs for
employees’ career development.

m Only 18% of employers surveyed have a succession plan
for senior management positions.
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Barriers Impacting the Workforce

The 2015 profile identified five key issues affecting the industry’s
ability to recruit and retain a competent workforce:

1 Gaps in knowledge, skills and abilities - Education and training must continuously evolve to provide the
water and wastewater workforce with the knowledge, skills and abilities to do its job competently and effectively.
The profile found that education and training are needed to address new water technologies, changing regulations,
leadership, communication, conflict resolution, information technology, environmental and legal issues, and so
on. To address these gaps, the sector should conduct needs assessments, establish standardized competency
profiles by occupational type, and update educational, certification and accreditation requirements.

2 Knowledge loss due to an aging workforce nearing retirement - About 1,150 current workers will retire
within the next 10 years. The largest group of retirees (44%) are operators. The rest comprise technical support staff,
utility supervisors and managers. Succession planning is needed at the sector level and should include transferring
knowledge to younger employees. But only 18% of employers have taken action to implement programs for
succession planning for senior management positions.

3 Limited pathways for entry and advancement in operations - Operators typically require valid certification
to obtain a job but cannot become certified without work experience—a Catch-22. Post-secondary programs that
prepare students for operational jobs in the water and wastewater sector are limited. Furthermore, there are
no clear career pathways to advance from an operational role into a supervisory, management or more technical
role such as technician or engineer.

4 Challenges in recruiting workers, especially younger workers and women - The water and wastewater
sector workforce is aging, yet the industry is not attracting its share of younger workers compared with the overall
workforce in BC. It also employs a low percentage of female workers compared with other utility industries.

5 Lack of awareness of career opportunities in the sector — To meet the demand for new workers, the
industry needs to promote employment opportunities in the sector to:

secondary school students and their parents,

university students with a related degree (science, environmental health or engineering),
workers from other industries who may be looking for new opportunities, and
immigrants with relevant education and experience.

In the second phase of the project, consultation sessions with industry confirmed these barriers are impacting
the water and wastewater sector workforce.
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THE CORPORATION OF THE CITY OF ENDERBY v 7
MEMO
To: Mayor and Council
From: Tate Bengtson, CAO
Date: December 14, 2020
Subject: Enderby Seniors Centre Request for Funding Assistance

RESOLUTION TO PROVIDE SUPPORT

THAT Council provides assistance valued at $3,000 [or another value as determined by
Council] to the Enderby Seniors Centre Society.

RESOLUTION NOT TO PROVIDE SUPPORT
THAT Council does not provide assistance to the Enderby Seniors Centre Society at this time.
BACKGROUND

The Enderby Seniors Complex Society (“the Society”) have sent correspondence requesting
assistance until it can resume its normal activities after the pandemic. The Society is requesting
$3,000 to assist with fixed costs. The Society notes that it anticipated a revenue shortfall due to
the loss of bingo fundraising income. The Society has attached its request letter and financial
statements. As the financial statements express, the Society is forecasting a net loss for 2020;
it is also showing a sound financial position overall, based on its current assets.

The requested assistance, should Council choose to provide it, would be drawn from the
Pandemic Community Response/Recovery Fund.

Unlike the prior consideration given to Twice But Nice, the Society does not have as its primary
purpose a commercial activity, and thus would not need a partnering agreement pursuant to the
Community Charter.

The Society’s request would appear to be consistent with the Pandemic Community Recovery
Select Committee recommendations, as endorsed by Council at its regular meeting of June 1,
2020, which was to “consult further with local not-for-profit service providers to identify what
supports they need to enhance individual and family resiliency further.”

Strategic Plan Implications

There are no strategic plan commitments related to this request; however, this is related to an
issue that emerged after Council adopted its strategic plan.
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Financial and Opportunity Cost Implications

Council created the Pandemic Community Recovery/Response Fund to assist with initiatives
designed to mitigate the impact of the COVID-19 pandemic. There is room in the fund for this
assistance to be provided to the Society. There may also be other requests that have yet to be
received. There are no opportunity cost implications associated with this request.

Respectfully submitted,

Tate Bengtson
Chief Administrative Officer
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Dear Enderbg C|t9 Council
The residents of Enderbg eryog a centra”g [ocatcc‘

| orS, Gentre "
that has for decades Provndcd seniors in our commum‘gglg PIacéi i’ccl): o
gather to share like interests and make lastmg ‘FﬂCﬂdSl’]IPS. We have a
full schedule of oppor‘cuni‘cg for seniors to Participatc in activities like
afitness program sPcciaug c]esignecl for seniors and Thai chi as well
as interests like cribbage and bridge. We also have a Poolroom with a
regulation Pool table and a shuffle-board. Our cgber seniors have
for years been teaching seniors how to manage their computers and
tablets to enable them to stay in touch with Fami!g and friends.

The Enderbg Luncheon Society has been bringing seniors togcthcr
fora good home cooked meal to share in the company of friends and
ncighbours for more than 25 years.

Every Mondag thereis a bingo organizcd and run 139 a dedicated
group of citizens. The Proceeds of this Bingo are what pay our bills.
Since the Pandemic we have fewer gatherings‘ Some of our activities
like Fitness and Thai chi have been Permitted to continue Fo”owing
COVID guicle]ines. We continue to serve the community with the
Good Food Box every month and the Luncheon SOciety s cooking
up hca[thg take out meals every Wecfncsc[ay.

With the loss of our Bingo income due to the Pandemic we are
clraining our bank account. As of October 31 we show a deficit of
12,595.91

We are reachi ngout to our Ci’cg for 5,000.00 assistance to ]’]C]P us
maintain until we can open our doors to our seniors again.

Sincerclg,

The Board of Directors

Enderby Seniors Centre
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Enderby & District Senior Citizens Complex
Box 702, 1101 George Street, Enderby, B.C., VOE 1V0

Corporation of The
City of Enderby

PEAEITIEN
|

November 30, 2020

?

f I

(L
Notation to October 31, 2020 Financial Statement: | J

In July 2020 the complex had committed to a lighting improvement and the attached
invoice from the local company we contracted with — Mountain View Electric Ltd. is

attached.

Although the work was completed they did not invoice the complex until November 23,
2020.

If we add the cost of this project to the attached financial statement
Building Improvements $8,351.70
The Net Income would show a loss of $20,945 .61

Regards

> ﬂ ug %&/{774 :
Doreen Stuebing
Treasurer
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Enderby and District Senior Citizens Compex
Income Statement 01/01/2020 to 31/10/2020

REVENUE

REVENUE
Concession
Catering
Dance/Bus Trip
Enderby Seniors Lunch Buffet
Grants
Membership dues
User fees
Rent
Damage deposits
Donations
Deposit from Gaming Account (...
GST rebate
Interest Income
Miscellaneous
Total Revenue

TOTAL REVENUE

TOTAL REVENUE

EXPENSE

EXPENSES
Advertising
Damage deposit refund
Bank charges
Insurance
Licences & dues
Donations
Activity equipment and supplies
Concession supplies
Catering
Complex activities
Dances
Office supplies
Professional fees
Property taxes
Water & Sewer
Building improvements-
Building maintenance
Janitorial
Complex supplies
Telephone & Internet
Heating
Hydro
Waste disposal
Snow removal
Water & sewer
Miscellaneous

Total Expenses
TOTAL EXPENSE

TOTAL EXPENSE

NET INCOME

1,293.25
0.00
202.00
1,420.00
0.00
730.00
1,441.00
1,516.00
0.00
0.00
0.00
0.00
32.86
5.00

0.00
0.00
133.25
2,529.70
0.00
0.00
0.00
687.05
0.00
221.25
14.00
193.20
632.07
644.56
156.16
8,351.70
556.74
1,232.96
1,163.24
1,265.93
1,733.30
3,349.29
1,601.16
2,678.55
278.61

163.00

e ghuler T 158
G ¢ U;\’T@'
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6,640.11

27,585.72

- 2758572

27,585.72
-20,945.61
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Enderby and District Senior Citizens Compex
Income Statement 01/01/2020 to 31/10/2020

REVENUE

REVENUE
Concession
Catering
Dance/Bus Trip
Enderby Seniors Lunch Buffet
Grants
Membership dues
User fees
Rent
Damage deposits
Donations
Deposit from Gaming Account (...
GST rebate
Interest Income
Miscellaneous

Total Revenue
TOTAL REVENUE

TOTAL REVENUE

EXPENSE

EXPENSES
Advertising
Damage deposit refund
Bank charges
Insurance
Licences & dues
Donations
Activity equipment and supplies
Concession supplies
Catering
Complex activities
Dances
Office supplies
Professional fees
Property taxes
Woater & Sewer
Building improvements
Building maintenance
Janitorial
Complex supplies
Telephone & Internet
Heating
Hydro
Waste disposal
Snow removal
Water & sewer
Miscellaneous

Total Expenses
TOTAL EXPENSE

TOTAL EXPENSE

NET INCOME

Page

1,293.25 OC(U\‘ . ),xeb)
0.00 ) N
/\0-
202.00 (u\
1,420.00
0.00
730.00
1,441.00
1,516.00
0.00
0.00
0.00
0.00
32.86
5.00
6,640.11

©6,640.11

6,640.11

0.00

0.00
133.25
2,529.70
0.00
0.00
0.00
687.05
0.00
221.25
14.00
193.20
632.07
644.56
156.16
0.00
556.74
1,232.96
1,163.24
1,265.93
1,733.30
3,349.29
1,601.16
2,678.55
278.61
163.00

- 19,234.02

~19,234.02

19,234.02

-12,593.91
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Enderby and District Senior Citizens Compex
Combined Income Statement 01/01/2019 to 31/12/2019 and Budget 2020 Estimated 2020
REVENUE Complex Bingo Combined 2020 Budget
Concession 4,719.00 1,500.00
Rent 8,037.75 2,000.00
Catering 1,225.00 0.00
Dance/Bus Trips 145.00 202.00
Enderby Seniors Lunch Buffet 2,775.00 1300.00
Membership Dues 808.00 730.00
User fees 3,615.00 1500.00
Grants (Gvmt New Horizons) 0.00 0.00
Donations 1,000.00 0.00
Gaming Account Funds 5,000.00
GST Rebate-2019 1,253.34 750.00
Interest Income (GIC) 76.89 26.00
Miscellaneous 40.00 0.0
Total revenues 28,694 .98 25,649.83 54,344.81 8,008.00
EXPENSES
Bingo Caller 1,900.00 900.00
Bingo supplies 1,293.96 800.00
Honorarium(2019 &2020) 1,000.00 0.00
Advertising 567.00 300.00
Volunteer Lunch 509.52 0.00
Bank charges 84.00 24.00 24.00
Insurance 0.00 4,640.00 5000.00
Licences & dues 40.00 50.00
Set-up/Take-down 1,110.00 600.00
Float $500/Bonanza Funds$645 (1,045.00) oeposited in June abd witndrawn in Sept
Donations(Senior Complex) 0.00 5,000.00 0.00
Activity equip.&supplies 233.95 0.00
Concession supplies 3,157.18 750.00
Catering 235.08 0.00
Complex activities 665.00 250.00
Dances 220.87 14.00
Office supplies 384.26 250.00
Professional fees 567.83 310.75 950.00
Property taxes 635.74 0.00
Water & Sewer 460.49 500.00
Building improvements 0.00
Building maintenance 3,242.61 772.23 8000.00
Janitorial 0.00 7,795.00 7800.00
Complex supplies 1,671.02 700.00
Telephone & Internet 1,623.24 1625.00
Heating 1,757.81 1900.00
Hydro 3,405.05 3500.00
Waste disposal 2,396.64 2000.00
Snow removal 2,231.25 2400.00
Total Expenses 23,012.02 23,877.46 46,889.48  38,313.00
COMBINED NET INCOME (LOSS) 5,682.96 1,772.37 $ 7,455.33 $(30,305.00)
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Enderby and District Senior Citizens Compex {;%( e nCO 5

Balance Sheet As at 30/11/2020 20 \ 20
’\; o v

ASSET

CURRENT ASSETS

Petty cash 50.00

Special events float 0.00

Concession Sales float 100.00

Concession Bingo Supplies Float 150.00

Bingo float 500.00
Chequing/Complex account 10,214.78
Savings/Complex account 10,038.62

Bingo account 7,667.05
Investment/GIC's/Mutual Funds 58,723.52

Total Cash 87,443.97
TOTAL CURRENT ASSETS 87,443.97
CAPITAL ASSETS

Furniture and equipment 74,317.75

Building 192,744.09

Land 92,900.00

Total Capital Assests 359,961.84
TOTAL ASSETS 359,961.84
TOTAL ASSET 447,405.81
EQUITY

CHARITY EQUITY

Seniors Complex equity 0.00

Retained Earnings-Previous Year 449,807.71

Current earnings 5,066.77

Charity Equity 454,874.48
Current Earnings -7,468.67
TOTAL CHARITY EQUITY 447,405.81
TOTAL EQUITY 447,405.81
LIABILITIES AND EQUITY 447,405.81

Generated On: 14/12/2020
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Enderby and District Senior Citizens Compex

Balance Sheet As at 01/01/2020

ASSET

CURRENT ASSETS

Petty cash

Special events float
Concession Sales float
Concession Bingo Supplies Float
Bingo float

Chequing/Complex account
Savings/Complex account
Bingo account
Investment/GIC's/Mutual Funds
Total Cash

TOTAL CURRENT ASSETS

CAPITAL ASSETS
Furniture and equipment
Building

Land

Total Capital Assests
TOTAL ASSETS

TOTAL ASSET

EQUITY

CHARITY EQUITY

Seniors Complex equity

Retained Earnings-Previous Year

Current earnings

Charity Equity

Current Earnings

TOTAL CHARITY EQUITY
TOTAL EQUITY

LIABILITIES AND EQUITY

Generated On: 14/12/2020

50.00
0.00
100.00
150.00
500.00
8,075.88
22,406.86
8,562.03

55,962.85

74,317.75
192,744.09

92,900.00

0.00

450,702.69
5,066.77

95,807.62

359,961.84

455,769.46
0.00

95,807.62

359,961.84

455,769.46

455,769.46
455,769.46

455,769.46
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THE CORPORATION OF THE CITY OF ENDERBY

,/
MEMO
To: Mayor and Council
From: Tate Bengtson, CAO
Date: November 19, 2020
Subject: Appointments to the Okanagan Regional Library Board for 2021
RECOMMENDATION

THAT Council appoints a Library Trustee and Alternate Trustee to serve on the Okanagan
Regional Library Board for 2021.

BACKGROUND

Annually, Council must appoint a Library Trustee and Alternate Trustee to represent the City of
Enderby at the Okanagan Regional Library Board pursuant to Section 16 of the Library Act.
Attached to this memorandum is a letter from the Okanagan Regional Library detailing the
nature of the commitment, as well as the relevant excerpt from the Library Act.

Councillors Baird and Schreiner served, respectively, as Library Trustee and Alternate Trustee
to the board for 2020.

Respectfully submitted,
u\ . ——

Tate Bengtson
Chief Administrative Officer
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November 12, 2020

Mayor

City of Enderby

Box 400

619 CIiff Ave
Enderby, BC VOE 1V0

Re Annual Appointment - Okanagan Regional Library Board

Annual appointments to the Library Board are made according to the BC Library Act. There are
four regular meetings required of the Board in each year and such other meetings as the Board
may decide. Regular meetings are generally held on the third Wednesday in February, May,
September and November, except in years when municipal elections are held. In election years,
there is a meeting in October and no meeting in November. Meetings typically start at 9:30 AM
and may constitute a full day. They are held at Library headquarters at 1430 K.L.O. Road,
Kelowna. During the pandemic, meetings are held virtually. Pursuant to Board Policy, Board
members’ expenses for travel, meals and hotel only are paid by the Library. The 2021 Meeting
Schedule will be approved at the November 18, 2020 Board Meeting and then uploaded to our

website www.orl.bc.ca

Please complete and return:
o Letter of Appointment form: Name the Library Trustee and the Alternate you wish to

appoint;
e Library Trustee and Alternate Trustee Contact Information forms: Have both the
representative and the alternate complete one each.

The forms can be returned by fax 250-861-8696 or e-mail [Isamson@orl.bc.ca. If you have any
questions, please reach out.

Thank you for your continuing support of the Okanagan Regional Library.
Sincerely,
Leah Samson .

Administrative Services Manager
Okanagan Regional Library

Attached: |
Letter of Appointment Form ' IUL
Trustee Contact Information Form

&

'4:;

OKANAGAN REGIONAL

LI B RA RY Page 8845010 Road t: 250.860.4033 info@orl.bc.ca
Kelowna, BC, VIW 3P6 f: 250.861.8696 orl.bc.ca



LIBRARY ACT, Part 3 — Regional Library Districts
How the library board is appointed

16 (1) The library board is to consist of a representative of each municipality and regional
district that is a party to the agreement to establish the regional library district.

(2) A municipal council must, by resolution,
(a) appoint one of its members to be a member of the library board, and
(b) appoint another of its members as an alternate member to serve on the library
board if the member appointed under paragraph (a) is absent or unable to act.

(3) If there is more than one electoral participating area in the regional library district, the

regional district board must, by resolution,
(a) appoint from among the directors of the electoral participating areas a

member of the library board, and

(b) appoint another of the directors of the electoral participating areas as an
alternate member to serve on the library board if the member appointed under
paragraph (a) is absent or unable to act.

(4) If there is only one electoral participating area in a region library district,
(a) the director of the electoral participating area is a member of the library

board, and
(b) the alternate director of the electoral participating area is the alternate
member on the library board if the director of the electoral participating area is

absent or unable to act.

When members are appointed
17 (2) All subsequent regular appointments must be made each December at the first

meeting of the municipal council or regional district board.

(4) If an appointment is not made at the time specified in this section, the appointment
must be made as soon as convenient.

Term of Office
18 (1) A member of the library board holds office for a term of one year, or for the

remainder of the year for which the appointment is made.

(2) A member is eligible for reappointment, but no member may serve for more than 8
consecutive years.”

(3) The term of office of a member continues until a successor is appointed unless the
member is removed for cause.
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THE CORPORATION OF THE CITY OF ENDERBY

MEMO
To: Mayor and Council
From: Tate Bengtson, CAO
Date: December 11, 2020
Subject: Acting Mayor Schedule 2021
RECOMMENDATION

THAT Council adopts the Acting Mayor Schedule for 2021;

AND THAT Council designates the following rolling order of succession for Acting Mayors:

e Councillor Case

e Councillor Baird

e Councillor Knust

e Councillor Davyduke
e Councillor Schreiner
e Councillor Shishido

BACKGROUND

Section 130 of the Community Charter requires that Council designate an Acting Mayor from
amongst its members. The Acting Mayor role is designated on a rotating basis in the City of
Enderby pursuant to Council’s Procedure Bylaw. The Acting Mayor is responsible for acting in
the place of the Mayor when the Mayor is absent or unable to act, or when the office of Mayor is
vacant.

The following Acting Mayor schedule is proposed, which is based on member availability and an
equitable number of days of service (58 to 62 days per member).

Period Councillor
January Schreiner
February Shishido
March Knust
April Baird
May Case
June 1-15 Knust
June 16-30 Davyduke
July 1-15 Shishido
Page 1
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Period Councillor
July 16-31 Case
August 1-15 Davyduke
August 16-31 Shishido
September 1-15 Case
September 16-30 Knust
October Schreiner
November Davyduke
December Baird

In the event of a declaration of a state of local emergency being required, it must be issued by
the order of the Mayor or the resolution of Council. Typically, such declarations are issued by
order of the Mayor given the urgency.

During a time of prolonged pandemic emergency, when there is a greater likelihood of
incapacity by several elected officials at a given time, there is a risk of both the Mayor and
Acting Mayor being unable to act and Council being unable to obtain the quorum necessary to
designate an Acting Mayor or resolve to make a declaration of a state of local emergency. If
this scenario were to arise, the City’s emergency response could be compromised.

Staff are proposing that Council continue the 2020 practice of designating an order of
succession for the Acting Mayor role. As the Acting Mayor role rotates, the order of succession
is proposed on a “rolling” basis. The proposed order is based on the length of tenure of the
elected official and then alphabetically by last name, as follows:

e Councillor Case

e Councillor Baird

e Councillor Knust

e Councillor Davyduke
e Councillor Schreiner
e Councillor Shishido

Under the “rolling” provision, if Councillor Schreiner is the designated Acting Mayor but is unable
to act, Councillor Shishido would be the next in the order of succession and would assume the
Acting Mayor role, then Councillor Case, and so on.

Respectfully submitted,

Tate Bengtson
Chief Administrative Officer
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Yucwmenlicwu (Caretakers of the Land)

Splatsin Devel £ ti AG
55535 SI}Ir‘lvy 6;\77(2 opment Corporation E N D A
Enderby, BC VoE 1V3

December 16, 2020

City of Enderby

619 Cliff Avenue

P.O. Box 400
Enderby, BC VoE 1Vo

To Whom It May Concern:

Re: Requesting Letter of Support for Splatsin Biodigester Project

Splatsin Development Corporation is looking for a general letter of support for the Splatsin Biodigester Project
and to use this letter to support the initiative as well as grant applications as our next application is due in
January for the CleanBC Organic Infrastructure and Collection Program.

The goal of this Project is building capacity within the Splatsin community within a multi-phase Project with
the end goal of a Biodigester with the goal of establishing and running profitable businesses while building
capacity within the community. Biodigesters convert food waste and other organic materials such as manure,
broken down by bacteria and produce biogas (a mixture of methane and carbon dioxide) which can be
converted to green energy sources by generating electricity, fuels, and heat.

Biodigesters have many benefits to the community beyond local job creation for the community including
waste diversion of organic materials from the landfill, reducing farm odour by diverting manure waste,
increasing crop yields with organic fertilizer end products, reduce greenhouse gas emission by reducing
methane emissions from agriculture sector and provides a renewable green gas alternative.

This Project would also unite the Hullcar water aquifer collaborative work, environmental and water
preservation and aligns with the Splatsin Comprehensive Community Plan that strives for a future based
planning that strives for “sustainability, self-sufficient and improved governance”. F inally, this Project is
focused on community as our focus will be to employ local community members and provide the community
with a diversified economic opportunity with this unique venture that will support community economic
resiliency.

This Project is a collaborative initiative as FortisBC approached SDC initially and discussions of a partnership
are in the works. FortisBC has also offered to purchase the renewable gas produced as well as partner with us
by constructing the upgrader that is responsible for converting the gas from the biodigester into a usable form
for utilities. There is support for this project as Splatsin Leadership has indicated with letters of support and a
BCR that they support this initiative. The surrounding municipalities have indicated verbally their support, and
we are in discussions on obtaining letters of support. Regional District of North Okanagan (RDNO) has also
indicated their support and have provided a letter of support.

Thank you for time and support with this initiative, we look forward to working together in the future. Please
don't hesitate to contact us anytime if you require anything more or with any questions or comments.

Sincerely,

e

Amanda Harvey
Project Manager
Yucwmenlicwu (Caretakers of the Land) Yucwmenlicewu (Caretakers of the Land)
Splatsin Development Corporation Splatsin Development Corporation
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Chronological No.: 2018-2019-109

File Reference: March 26, 2019

Splatsin Council Resolution

Note: The words “From our Band” “Capital” or “Revenue”, whichever is the case, must appear in all resolution

requesting expenditures from Band Funds
Moved by Councillor  (3£0(0

Seconded by Councillor SDauuiX _Tron 40N

WHEREAS: at a duly convened meeting of the Splatsin Chief and Council held on March 26, 2019 at
Splatsin Reserve #2, the following motion was passed:

WHEREAS Fortis BC wants to pursue developing a Biogas facility on the Splatsin reserve and;

WHEREAS such a facility will help to reduce groundwater pollution, provide employment to Splatsin
people and an opportunity for investment.

WHEREAS Fortis BC is pursuing funding opportunities through the Clean Communities BC Fund for this
project and will provide Splatsin the opportunity for co-ownership.

THEREFORE BE IT RESOLVED that Splatsin Chief and Council supports the Fortis BC’s Biogas
Facility on Splatsin Indian Reserve #2.

A Quorum for this Band Consists of 4 Council Members

CHIEF WAYNE M. CHRISTIAN

LU Howpwn S,

COUNCILLOR EDNA FELIX COUNCILLOR DOL{IC; THOM

COUNCILLOR SHAWN TRONSON CO ILLOR GEORGE WILLIAM

QW (4 A_Qa'-\/‘

COUNCILLOR THERESA WILHAM )
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AGENDA
S I L Southern Interior Local
Government _Association

December 15, 2020

To: All SILGA Members

Re: SILGA Convention — Call for Nominations 2021

As per the Constitution of the Southern Interior Local Government Association (amended
2017), the “Call for Nominations” is now going out to all member Mayors, Councillors, Regional
Chairs and Directors who wish to seek a position on the SILGA Executive for the 2021/22 term.
Elections will be held virtually prior to the SILGA Convention in late April. Dates TBD.

Offices to be filled are President, 1% Vice President, 2"¢ Vice President and seven Directors. One
member of the SILGA board must be an Electoral Area Director of a member Regional District.
Those presently serving may run for another term if they so wish.

Excerpt from the SILGA constitution regarding new voting procedures:

7.10 The election of Officers to the Executive shall be held at the Annual General Meeting on
a first ballot and that of the Directors at Large subsequently on a second ballot. Any candidate
that is unsuccessful in obtaining an Officer position on the first ballot may become a candidate
for a Director at Large position on the second ballot.

7.11 If, in the election of the Officers to the Executive on the first ballot, an Electoral Area
Director of a regional district is elected, the Director at Large positions will then be filled by the
candidates with the most votes.

7.12 If, in the election of the Officers to the Executive on the first ballot, an Electoral Area
Director of a regional district is not elected, then in the election of the Directors at Large, the
candidate - of those candidates that are Electoral Area Directors of a regional district - with the
most votes will be elected as a Director at Large and the balance of the Director at Large
positions will be filled by the remaining candidates with the most votes. If only one Electoral

PO Box 27017 Cityview PO Tel: 250-851-6653
Kamloops, BC yoursilga@gmail.com
V2E 0B2 www.silga.ca

Page 94 of 101



Area Director of a regional district candidate runs for a Director at Large position, that
candidate will be acclaimed.

Deadline for nominations is Friday, February 28, 2021. You will be asked to complete a
biography and submit a photo for the printing of the official Nominating Committee Report to
be contained in the Convention Package.

Please note there will be no nominations accepted “from the floor”.

The SILGA nomination committee is chaired by Past President Shelley Sim, District of
Clearwater.

All those interested in serving are asked to contact Councillor Sim by email at
shelleysim@telus.net or the SILGA office at 250-851-6653. All information should be
forwarded to both Councillor Sim and the SILGA office (yoursilga@gmail.com).

Alison Slater

SILGA

PO Box 27017 Cityview PO Tel: 250-851-6653
Kamloops, BC yoursilga@gmail.com
V2E 0B2 www.silga.ca
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S I L A Southern Interior Loca
Government Association

December 15, 2020

The SILGA Constitution needed updating and at the December 4" SILGA Executive meeting the SILGA
board passed the following constitutional amendment resolutions. These resolutions will be debated
during the resolutions session at the 2021 SILGA AGM and need to be given to its members 60 days prior
to the AGM.

The current constitution can be found on the SILGA website at
https://www.silga.ca/aboutus/constitution/. If any member requires clarification on a resolution, please
contact the SILGA office at 250-851-6653.

(1) TITLE: SILGA Constitution —Section 2 — Purposes
SPONSOR: SILGA

WHEREAS SILGA’s scope of purpose has broadened to achieve the associations’ goals of “Connect —
Educate — Advocate”;

THEREFORE BE IT RESOLVED that the SILGA Constitution Section 2.34.2 be amended as follows:

23 to support and advance to the Union of British Columbia Municipalities (UBCM) on behalf of the
membership proposed changes in legislation, regulations or Government policy;

Amended to read:

to support and advance to the Union of British Columbia Municipalities (UBCM) and/or
Provincial Ministries on behalf of the membership proposed changes in legislation, regulations
or Government policy;

2.4 to coordinate communications between Members and the other Local Government
Associations;

Amended to read:

to coordinate communications between Members, other Local Government Associations and
various governmental organizations;
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(2) TITLE: SILGA Constitution —Section 4 Amendment - Officers

SPONSOR: SILGA

WHEREAS SILGA staff is paid as an Independent Contractor with the job title of General Manager;
THEREFORE BE IT RESOLVED that the SILGA Constitution Section 4.2 be amended as follows:

4.2 The Secretary-Treasurer will be the Executive Director of SILGA, to be employed and paid a
salary in an amount and on employment terms and conditions authorized by unanimous
decision of the Directors.

Amended to read:

The Secretary-Treasurer will be the General Manager of SILGA, to be paid a contracted fee in the
amount and on the terms and conditions authorized by the majority of the Directors.
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(3) TITLE: SILGA Constitution —Section 8 Amendment — Meeting of the Members

SPONSOR: SILGA
WHEREAS if under Public Health Orders the SILGA convention is unable to be held in person;
THEREFORE BE IT RESOLVED that the SILGA Constitution Section 8.2 be amended as follows:

8.2 One general meeting shall be held every year in the month of April or May which shall be known
as the Annual General Meeting.

Amended to read:

8.2 One general meeting shall be held every year in the month of April or May which shall be known
as the Annual General Meeting. If a virtual Annual General Meeting is deemed necessary by the
SILGA board, the SILGA board or staff will choose a third party virtual meeting platform as well
as a third party electronic voting platform to allow confidential online voting for all aspects of
the Annual General Meeting. Member Representatives will be provided in advance with detailed
instructions on how to access the virtual platform and the voting procedures.
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(4) TITLE: SILGA Constitution —Section 10 amendments — Submission of AGM resolutions
SPONSOR: SILGA

WHEREAS the SILGA bylaws need to be updated to reflect more clearly the current procedures for
submitting and vetting resolutions by member local governments.

THEREFORE BE IT RESOLVED that the SILGA Constitution Section 10 be amended as follows:

10.2  The President shall appoint a Resolutions Committee of three Members of the Executive at least
sixty (60) days prior to the Annual General Meeting.

Amended to read:

10.2  The President shall appoint a Resolutions Committee of three or more Members of the
Executive at least sixty (60) days prior to the Annual General Meeting.

10.4  Resolutions Submitted Prior to the Annual Meeting

(1) Each resolution shall be prepared on a separate sheet of 8%5" by 11" paper under the name of
the sponsoring Member local government and shall bear a short descriptive title;

Amended to read:

Each resolution shall be prepared on the sponsoring Member local government’s letterhead and
shall bear a short descriptive title;

10.6  Resolutions Submitted Prior to the Annual Meeting

The Executive will have resolutions printed and circulated to Member Representatives in the
Annual Meeting Member Representatives' packets.

Amended to read:

The Executive will have the resolutions available on the SILGA website as well as circulated to
Member Representatives via email.
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(5) TITLE: SILGA Constitution Fee Amendment — Appendix A
SPONSOR: SILGA
WHEREAS SILGA’s membership fees do not have a provision for inflation;

THEREFORE BE IT RESOLVED that SILGA request an amendment to the SILGA Bylaws to reflect the
following fee structure for each member:

2021 and beyond $300 plus $0.075 per capita* with a 2% CPI annual increase

*based on most recently available Statistics Canada census information
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